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1.0  Introduction 

This document outlines High Grange’s School’s safeguarding and child protection policy. It 

applies to all adults, including volunteers working in or on behalf of the school.  This is a 

whole school policy and is integral to the School’s attached Registered Children’s Homes. 
 

Everyone working in, or for our school, shares an objective to help keep children and young 

people safe by contributing to: 

• Providing a safe environment for children and young people to learn and live in, and;  

• Identifying children and young people who are suffering or likely to suffer significant 

harm and taking the appropriate action with the aim of making sure they are kept safe 

both at home, in the school setting and in the residential homes. 

• Preventing unsuitable people from working with children and young people 

• Promoting safe practice and challenging poor and unsafe practice 

• Identifying instances in which there are grounds for concern about a child’s welfare and 

initiate or take appropriate action to keep them safe 

• Ensuring that parents and our partner agencies are aware of our safeguarding children 

policy by ensuring that it is mentioned in our school prospectus, displaying information 

in school reception area/s, by raising awareness at initial meetings with parents of new 

pupils and at parent teacher meetings.  
 

It is essential that all of the children within our care, both in the school and in the residence, 

are protected from abuse and harm.   
 

Every member of staff has a statutory responsibility to safeguard the rights of the children in 

the care of High Grange.  In all issues of child protection, the responsibility of each and 

every member of staff is exclusively towards the child and not the school. The safety, 

welfare and wellbeing of the child is of ‘Paramount Importance’. 

 

Failure by any member of staff to report actual or reasonably suspected physical, sexual or 

emotional abuse of a child is a disciplinary matter and may constitute or be liable to more 

formal proceedings.  
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This policy was written in accordance with local Derbyshire’s safeguarding children’s board 

and keeping children safe in education 2016. 

 

1.1 Aim of Policy 

High Grange School is fully committed to safeguarding the welfare of all children and 

young people. It recognises its responsibility to take all reasonable steps to promote safe 

practice and to protect and prevent children from harm, abuse and exploitation.   

High Grange School acknowledges its duty to act appropriately to any allegations, reports 

or suspicions of abuse or harm. 

The school and care homes will fulfil their commitment to safeguard and promote the 

welfare of children and young people, High Grange School education and care home staff 

aim to demonstrate a clear commitment led by the senior Leadership team to the 

importance of safeguarding and promoting children and young people’s welfare 
 

The aim of this policy is to outline how the school will; 

• Promote a positive school ethos where children can learn, live, feel secure and be safe. 

High Grange School will demonstrate a clear line of accountability within the 

organisation for work on safeguarding and promoting the welfare of children and young 

people. 

• Prevent unsuitable people working with children and young people. 

• Promote safe practice and challenge poor and unsafe practice. 

• Identify instances in which there are grounds for concern about a child's welfare, and 

initiate or take appropriate action to keep them safe.  

• Contribute to effective partnership working between parents and all those involved with 

providing services for children and young people. 

• Demonstrate a clear commitment to safer recruitment and human resources 

management procedures that take account of the need to safeguard and promote 

the welfare of children and young people, including arrangements for appropriate 

checks on all staff and volunteers 

• Procedures for dealing with allegations of abuse against members of staff and 

volunteers 

• Arrangements to ensure that all staff undertake appropriate training (see Training Matrix) 

to equip them to carry out their responsibilities effectively, and to keep this up-to-date 

by refresher training at regular intervals 

• Procedures to ensure that all staff, including temporary staff and volunteers who work 

with children and young people, are made aware of the establishment’s arrangements 

for safeguarding and promoting the welfare of children and young people 

• Policies for safeguarding and promoting the welfare of children and young people and 

procedures that are in accordance with guidance and locally agreed inter-agency 

procedures 

• Arrangements to work effectively with other organisations to safeguard and promote 

the welfare of children and young people, including arrangements for sharing 

information 

• A clear commitment to develop, educate and implement systems that enable children 

and young people to use online and mobile technology safely and reduce the risks of 

potentially harmful behaviours. 
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• A culture of listening to and engaging in dialogue with children and young people - 

seeking their views in ways that are appropriate to their age and understanding, and 

taking account of those views in individual decisions and in the establishment or 

development of services 

• Definitive whistle-blowing procedures, and a culture that enables issues about 

safeguarding and promoting the welfare of children and young people to be 

addressed 
 

The policy will be reviewed at least annually and ideally 6 monthly, this will be determined 

by new legislation or guidance that suggests the need for an earlier date of review.   
 

1.2 Context  

This policy enables High Grange School to carry out our functions with a view to 

safeguarding and promoting the welfare of children under sections 175 and 157 of the 

Education Act (2002) maintained schools & via regulations made under section 342 of the 

Education Act 1996 (non-maintained special schools) 

The policy is consistent with Derbyshire Safeguarding Children web-based procedures 

which can be found on www.derbyshirescb.org.uk. The school will adhere to the Derby and 

Derbyshire Safeguarding Children procedures.   

This policy has been devised in conjunction with the following legislation; 

• Keeping Children Safe in Education (Sept 2016) 

• Working Together to Safeguard Children (2015) 

•Derbyshire Local Safeguarding Children Board Procedures at 

https://www.derbyshirescb.org.uk/ 

• SEND Code of Practice 2014  

• Equality Act 2010  

• Preventing and tackling bullying (July 2017)  

• Safeguarding Vulnerable Groups 2006 

• The Children Act 1989 and 2004 

• Education Act 2002  

• The Education (Health Standards) (England) Regulations 2003 

• The Safeguarding Vulnerable Groups Act 2012 

• The Protection of Freedoms Act 2012 

• The Children and Families Act 2014 

• The Social Offences Act 2003 

• The Education and Skills Act 2008 

• Education (Pupil Registration) (England) Regulations 2006 

• Information Sharing: Guidance for Practitioners and Managers, DfE 2008/2015  

• Guidance for Safer Working Practice with Adults who work with Children and Young 

People in Education Settings 2015 

• Section 93 of the 2006 Education and Inspections Act (April 1st 2007) 

• The 1996 Education Act (Section 55OA) 

• The Use of reasonable Force in schools (2013) 

• Safeguarding Children with Disabilities (2009)  

• Independent School Standards (Amended) 2014 

• HM Government (2014) ‘Multi-agency practice guidelines: Handling cases of Forced 

Marriage’  

http://www.derbyshirescb.org.uk/
https://www.derbyshirescb.org.uk/
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• DfE (2015) ‘Working together to safeguard children’  

• DfE (2015) ‘What to do if you’re worried a child is being abused’  

• DfE (2015) ‘The Prevent duty’  

• DfE (2015) ‘Channel Duty Guidance’ 

• DfE (2017) ‘Child sexual exploitation’ 
 

Safeguarding the welfare of children is more than purely child protection; it should 

permeate all activity and functions. This policy therefore complements and supports a 

range of other school policies, such as: 

• Health and Safety 

• Behaviour management  

• The school’s business continuity plan (lockdown policy) 

• The use of reasonable force/physical intervention  

• Supervision of Children Policy (incl. Deprivation of Liberty) 

• Meeting the needs of pupils with medical conditions 

• Providing first aid 

• Educational visits 

• Intimate care 

• Internet /e-safety including sexting 

• Anti-bullying, including cyber-bullying 

• Safer recruitment and selection, including single central record 

• School security 

• Managing allegations against staff, including volunteers incorporating ‘duty to refer’ 

• Managing allegations against pupils  

• Children who runaway or go missing from education, home or care 

• Staff behaviour (code of conduct)  

• SEN 

• Relationships and sex education 

• Communication  

• Complaints procedure 

• Information sharing 

• Whistle blowing. 
 

2.0  Safeguarding Roles and Responsibilities of School Staff  

All adults working in, or on behalf of the school have a responsibility to safeguard and 

promote the welfare of children and families. High Grange School adopts the definition of 

safeguarding used in the department for education guidance, keeping children safe in 

education (Sept 2016) which has a focus on safeguarding and promoting children’s and 

young people’s welfare. This can be summarised as,  

- Protecting children and young people from maltreatment  

- Prevent impairment of children’s and young people’s health and development  

- Ensuring that children and young people are growing up in circumstances consistent 

with the provision of safe and effective care 

- Taking action to enable all children have the best outcomes 

High Grange School adopts a clear ethos that; 

- Safeguarding and child protection is 'everyone's responsibility' 
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Staff induction will include organisation vision, aspirations and expectation of all staff and 

what is considered acceptable and what is not. This includes the child 

protection/safeguarding policy, staff behaviour policy (code of conduct), the role of the 

designated safeguarding lead (DSL). The names of these key members of staff are listed at 

the end of this section   
 

All staff will: 

• Read and sign to say that they have read and understood Keeping Children Safe in 

Education part one: safeguarding information for all staff (2016).   

• Receive safeguarding training which is updated bi-annually, as a minimum, so they 

are equipped with the knowledge and skills to keep children safe.  

• Supporting and delivering a curriculum which promotes the prevention of and 

protection from child abuse or harm.  

• Supporting the school in providing an atmosphere and ethos in which pupils feel 

secure and are encouraged to talk and be listened to  

• Listening to any child who approaches them wishing to share worries and concerns 

and to act in their best interests  

• Staff should be prepared to identify children who may benefit from early help, this 

means providing support as soon as a problem emerges 

• Staff should be able to support other professionals in an Early Help Assessment and 

interventions 

• Being supportive of children and young people, while helping them understand that 

they cannot guarantee absolute confidentiality 

• Being alert to any signs of abuse or harm in the children and young people they have 

contact 

• Serious concerns should immediately be reported both orally and in writing to the 

schools DSL Gavin Spicer (School) Emma Goulding (Care) or the deputy designated 

safeguarding lead Chris Haines. 

• Understanding that individual staff with concerns may refer to the local children’s 

services directly  

• Taking part in safeguarding training provided by the school on child protection and 

specific safeguarding issues identified in Keeping Children Safe In Education Sept 

2016 

• Understanding and practising the school’s safeguarding procedures Temporary staff 

and volunteers who work with children are made aware of the school's arrangements 

for safeguarding children and their responsibilities.  
 

2.1 The School Management Team will ensure the following: 

• The school contributes to inter-agency working in line with Working Together to 

Safeguard Children (2015) 

• That the school complies with safeguarding duties under legislation. Safeguarding is 

a standing item at all School Leadership Team Meetings. (LTM’s) 

• The school has an effective safeguarding policy and procedures in place – and that 

the arrangements are in accordance with locally agreed inter-agency procedures 

that take into account procedures and practice of the local authority as part of the 

inter-agency safeguarding under those set up by Derby and Derbyshire 

Safeguarding Children Boards’ (DSCBs’). This includes co-operation between partner 
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agencies and providing information to the Derby SCB to allow it to perform its 

functions. When requested they will make sure it is available to parents.  

• The school is compliant with safe recruitment procedures and makes sure 

appropriate checks are carried out on staff and volunteers.  

• There are procedures for dealing with allegations of abuse against staff and 

volunteers which are compliant with locally agreed inter-agency procedures and 

that procedures are in place to make a referral to the Disclosure and Barring Service 

when the criteria has been met 

• That such allegations are referred to the LADO/Designed Officer at the local authority 

(Miles Dent) 

• There are also procedures in place to handle allegations against other children. 

• The principal is the schools designated safeguarding lead (DSL) who is designated to 

take responsibility for dealing with safeguarding issues, monitoring safeguarding 

activity, providing advice and support to other staff, liaising with the local authority 

and working with other agencies. The DSL and deputy DSL will undergo  level 4 /DSL 

training at least every two years.  

• Members of the Senior Management Team will undertake training about 

safeguarding children (see appendix 1) and all staff involved in interviewing will 

complete safer recruitment training. At least one member of an interviewing panel 

will have completed up to date safer recruitment training delivered by the NSPCC 

• That staff will attend safeguarding training, including refresher training appropriate to 

their roles. Staff training will be consistent with the DSCB guidance Training Pathways 

for Education Provider’s. 

• There is consideration about how children may be taught about safeguarding, 

including on-line, through teaching and learning opportunities.  

• People who pose a risk of harm are prevented from working with children by: 

adhering to statutory responsibilities to check staff working with children, taking 

proportionate decisions on whether to ask for checks beyond what is required and 

ensuring volunteers are appropriately supervised.  

• Having a written recruitment and selection policy and procedures in place. 

• The presence of at least one person on any appointment panel who has undertaken 

safer recruitment training. 

• There are systems in place for children to express their views and feedback. Staff will 

not agree confidentiality and will always act in the best interests of the child. 

• The school’s principal and registered manager promote the education achievement 

of children who are looked after and ensure they have the appropriate training. Staff 

will have the skills, knowledge and understanding to keep Looked After Children 

(LAC) safe. 

• There are appropriate safeguarding responses to children who go missing from 

education, particularly on repeat occasions. 

• Any deficiencies or weaknesses with regard to safeguarding arrangements that are 

brought to their attention are addressed without delay. 

• The School’s Group Operations Director (Karen Noon) will be responsible for liaising 

with the local authority and/or partner agencies as appropriate in the event of 

allegations being made against the Principal. 
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• A board member of the organisation will be responsible for liaising with the local 

authority and/or partner agencies as appropriate in the event of allegations being 

made against the school’s proprietor or Director of Schools 

• Policies and procedures are reviewed annually and provide information about them 

and how they have been discharged. 
 

2.2 Roles and Responsibilities of the Principal 

The Principal will ensure that: 

• The policies and procedures are fully implemented and followed by all staff.  

• Sufficient time and resources are allocated to enable the Safeguarding leads and 

other staff to discharge their responsibilities; including recording and monitoring 

safeguarding activities, taking part in strategy discussions, other interagency 

meetings, contributing to the assessment of children and providing the board with 

information, updates and strategic planning requirements. 

• All staff and volunteers feel able to raise concerns to management about poor or 

unsafe practice with regard to children, and concerns are addressed sensitively and 

effectively in a timely manner. 

• The child's safety and welfare are addressed throughout the 24hour curriculum. The 

school principal is responsible for the child’s safety and welfare throughout the 

educational day. Outside of the school day Emma Goulding acting registered 

manager is responsible for children and young people who reside in our children’s 

home.  

• Education Welfare Staff and Social Workers are informed immediately when a child 

who is subject to a protection plan goes missing (DSCB Safeguarding Children 

procedures section 13.39). Outside of the school day Emma Goulding acting 

registered manager is responsible for children and young people who reside in our 

children’s home.  

• Ensure that the single central record is regularly checked, that there are no gaps and 

ensured that the content is as advised by government guidance and legislation. (the 

DSL/principal checks single central record and signs off at least ½ termly) 
 

2.3. The Roles and Responsibilities of the (DSL) and the deputy DSL (in the absence of the 

DSL)  

The DSL at High Grange School is the Principal who co-ordinates the schools safeguarding 

and child protection arrangements by providing advice and support to other staff; on child 

welfare and child protection matters; to take part in strategy meetings and inter-agency 

meetings; and /or to support other staff to do so; and to contribute to the safety assessment 

of children.  
 

The DSL liaises with the local authority’s and works with other agencies in line with Working 

Together to Safeguard Children (2015) – Changes to statutory guidance Working together 

to safeguard children new regulations February 2018. Where there are serious/complex 

needs or child protection concerns, this includes referrals to Children’s Social Care. In 

exceptional circumstances, i.e. in an emergency or concern that appropriate action hasn’t 

been taken, staff members can speak directly to Children’s Social Care.    
 

Gavin Spicer, Principal is the named DSL at High Grange School.  

Chris Haines is the named deputy DSL at High Grange School. 
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Emma Goulding is DSL for High Grange School Children’s Homes. (Karen Noon is the 

responsible individual) 

DSL responsibilities;  

• Refer all cases of suspected abuse to Children’s Social Care, and if appropriate the 

Local Authority Designated Officer (LADO) for child protection concerns, the DBS, and 

the police in cases where a crime has been committed. The Derbyshire LADO is Miles 

Dent 01629 531940 or 07807 169166 

• Liaise with the Head teacher Philip McBride and Chris Haines Deputy head teacher 

(deputy DSL) to inform them of safeguarding issues, especially ongoing enquiries under 

section 47 of the Children Act 1989 and police investigations. 

• Understand the assessment process for providing early help and intervention. 

• Support staff members in liaising with other agencies and setting up inter-agency 

assessment where early help is deemed appropriate.  

• Keep cases of early help under constant review and refer them to the Children’s Social 

Care if the situation does not appear to be improving. 

• Have a working knowledge of how LAs conduct a child protection case conference 

and a child protection review conference and be able to attend and contribute to 

these effectively when required to do so. 

• Ensure each member of staff has access to and understands the school’s Child 

Protection and Safeguarding Policy and procedures – this will be discussed during the 

staff induction process. 

• Ensuring that they, or their Deputy, is always be available to staff during school hours in 

term time with the acting registered manager Emma Goulding available for care 

students 52 weeks a year  

• Ensure the deputy DSL is trained to the same level as the DSL. 

• Ensuring that The DSL retains overall responsibility for safeguarding even when the 

activities associated with the role are delegated to deputies 

• Ensuring that children and young people who are at risk of harm or who have been 

potentially abused are immediately protected and safe from harm or abuse (DSL to 

reinforce with all staff the difference between a concern and immediate danger or risk 

of harm and also ensure that staff know different safeguarding thresholds)  

• Ensuring they have details of the child’s social worker and the name of the virtual school 

head in the authority that looks after the child.  

• Referring cases where a person is dismissed or left due to risk/harm to a child to the 

Disclosure and Barring Service as required; and refer cases where a crime may have 

been committed to the Police as required  

• If the concerns or alleged abuse relate to the child or young person’s home life, then 

the DSL should contact the relevant local Children’s Services team. At the point of 

referral, the DSL should seek advice with regards contacting parents/carers 

• The DSL referring must ensure the school does not take any further action without first 

consulting the relevant Children’s Services team 

• Providing a full written record of the referral and accurate chronology outlining 

communication and actions taken to the local area Children’s Services team within 24 

hours  

• Ensuring that all records are maintained confidentially, securely and separately from 

other children and young person’s records. Access to the confidential records is 
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restricted to the DSL, deputy DSL, registered manager and the schools safeguarding 

leads / officers.  

• Providing support and guidance to staff on safeguarding issues and ensuring all staff, 

including those who are new or part time, are confident to report concerns in a timely 

manner. 

• Ensuring that the DSL or Deputy DSL attends case conferences, CORE groups or other 

multi agency planning meetings, contributes to assessments and provides a report that 

has been shared with the parents when appropriate. 

• Liaising with other agencies and professionals (e.g Derbyshire Safeguarding Board, 

Social Workers, CAMHS) and ensuring that the school has up to date knowledge of the 

Derbyshire Safeguarding Board procedures which all staff are able to access. Derbyshire 

LSCB - 01629 533190  

• Work with the governing body to ensure the school’s Child Protection and Safeguarding 

Policy is reviewed annually and the procedures are updated regularly. 

• Maintain an overview of all children where there are concerns, i.e: children who are 

Looked After, Child in Need plan, Child Protection plan, Early Help Assessment or who 

staff have concerns over. Organise regular Safeguarding team meetings to ensure that 

information is shared as needed. 

• Ensure the school’s Child Protection and Safeguarding Policy is available publicly, and 

parents/carers are aware that the school may make referrals for suspected cases of 

abuse or neglect, as well as the role the school plays in these referrals. 

• Link with the local LSCB to make sure that staff members are aware of the training 

opportunities available and made aware of the latest local policies on safeguarding. 

• Ensure that a pupil’s child protection file is copied when transferring to a new school. For 

further information and guidance on the role of DSL please refer to Annex B in Keeping 

Children Safe in Education Sept 2016 
 

2.4 Named High Grange School staff with specific safeguarding responsibilities  

• Designated Safeguarding Lead: (DSL) – Education: Gavin Spicer Principal 

• Designated Safeguarding Lead (DSL) - Care: Emma Goulding, acting Registered 

Manager 

• Deputy DSL in the principal’s absence – Education: Chris Haines (DSL trained), Deputy 

Head teacher 

• Deputy Safeguarding Officer/Lead:- Care - Kat Larkin, House Lead 

• Deputy Safeguarding Officer/Lead: Education Liz Broad, School Nurse 

• Deputy Safeguarding Officer/Lead:- Education Alison Seager Spicer, pastoral lead, 

manager of Teaching assistants and head of lower school key stage 2 and 3 division  

• Deputy Safeguarding Officer/Lead: - Education Zoe Thompson, Parent Liaison Officer 
 

2.5  Safeguarding Lead/ Officers responsibilities 

Training, knowledge and skills  

• Safeguarding leads / officers will attend external safeguarding training delivered by 

Derbyshire children’s safeguarding board or equivalent annually  

• Safeguarding leads will attend ‘safeguarding leads meeting’ at least termly to discuss 

current safeguarding / child protection issues/ legislation/ updated local procedures/ 

school trends and analysis of current safeguarding concerns 
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• Know High Grange Schools safeguarding and child protection procedures and be 

confident assisting staff with ‘causes for concern’ and then in conjunction with the DSL 

and deputy DSL pass information onto Derbyshire children and adults safeguarding 

board and relevant external LA safeguarding boards where students out of county 

come from. The safeguarding officer / lead would then record actions taken and 

information passed on in a chronological order. This information would then be 

transferred onto ‘behaviour watch’ so information can be shared securely and 

electronically.  

• Able to keep detailed accurate, secure written records of ‘referrals’ and / or ‘concerns’ 

• Develop effective links with relevant statutory and voluntary agencies    

Referrals, tracking and monitoring  

• Refer cases of suspected abuse or allegations to the first contact team.  

• Support and advise colleagues within the school and care setting regarding children / 

young people / adults disclosing information about child protection or safeguarding  

• Maintain an overview of all children where there are concerns i.e. children who have or 

need an early help assessment, children who are looked after (LAC), children who are 

on a child protection plan or any children where there are ‘concerns’ reported or 

recorded.  

• Lease with the principal / DSL and deputy DSL to inform them of any on-going 

investigations and ensure that all ‘causes for concerns’ are reported and recorded using 

local safeguarding policies and procedures.   

 

2.6 Other Key Safeguarding Contacts 

• Children's Social Care   

o First Contact Team (Derby City)     01332 641172 

o First Contact (LADO)                                            01332 642376 

o Careline (out of hours service) (Derby City)        01332 786968 

o Call Derbyshire (Out of Hours)                            01629 532600   

o Starting Point (Derbyshire – Referral Concern     01629 533190 

o Starting Point (Professional Advice)                      01629 535353                                 

• Local Authority Designated Officer (LADO) (Derbyshire) 01629531940 – Miles Dent 
 

• School Police link officer Call 101 PC Martin Collar Number 1897 
 

3.0  Safe School Ethos and Culture 

High Grange School and Care homes adopt an open and accepting attitude towards 

children as part of our responsibility for pastoral care. Children, parents and staff will be free 

to talk about any concerns and will see the school as a safe place when their difficulties 

can be shared. Children's worries and fears will be taken seriously, and children 

encouraged to seek help from school or care staff. 
 

High Grange School will therefore ensure that; 

• An ethos where children feel secure and are encouraged to talk and are listened 

too, taken seriously and responded to appropriately is established and maintained.  

• Children are involved in the decision-making which affects them.  

• Children know that there are adults in the school whom they can approach if they 

are worried or have difficulties and the school has well developed listening systems.  
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• Posters are displayed which detail contact numbers for appropriate support services 

and child protection helplines e.g. Childline. 

• Curriculum activities and opportunities to equip children with the skills they need to 

stay safe from abuse.  

• There is a clear written statement of the standards of behaviour and the boundaries 

of appropriate behaviour expected of staff and pupils that is understood and 

endorsed by all. 

• Positive and safe behaviour is encouraged among children and staff are alert to 

changes in child’s behaviour and recognise that challenging behaviour may be an 

indicator of abuse. 

• Effective working relationships are established with parents and colleagues from 

partner agencies.  

• Being aware that the personal and family circumstances and lifestyles of some 

children lead to an increased risk of neglect and or abuse. 

• Staff are appropriately trained in safeguarding according to their roles and 

responsibilities, have regular opportunities for safeguarding briefings and records are 

kept of all training undertaken.  

• Safe recruitment procedures are used to make sure that all appropriate checks are 

carried out on staff (and volunteers) who work with children. (See Recruitment and 

Training Policy) 

• Any groups using school premises for the provision of services to children have their 

own safeguarding policies, or adopt the school policy. 
 

3.1 Safeguarding as part of the Curriculum 

Through PSHE / COPE / Citizenship / enrichment mornings / afternoons and other curriculum 

opportunities across the 24 hours, children are helped to talk about their feelings, know 

about their rights and responsibilities, to deal assertively with pressures and know who they 

can turn to for advice and help both in and out of the school.   
 

The following areas are addressed within PHSE and in the wider curriculum; 

• Bullying including cyber bullying 

• Drug and alcohol use/abuse including ‘legal’ highs 

• E safety/On-line safety 

• Stranger danger 

• Fire and water safety 

• Road safety 

• Domestic violence 

• Relationships and sex education  

• Listening systems.  

• Child sexual exploitation (CSE), online and offline 

• Trafficking 

• Honour based violence and forced marriage  

• Female genital mutilation (FGM) 

• Radicalisation and extremism 

• Sexting 

• Honour Based Violence 
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High Grange School recognises and understands that effective safeguarding systems are 

child centred. Children and young people in our school are clear what they want from an 

effective safeguarding system. 

• All our children want to be respected, their views to be heard, to have stable 

relationships with professionals built on trust and for consistent support provided for their 

individual needs. This guides the behaviour of our staff. Anyone working with children 

should see and speak to the child; listen to what they say; take their views seriously; and 

work with them collaboratively when deciding how to support their needs.  A child-

centred approach is supported by:  

• The Equality Act 2010 which puts a responsibility on public authorities to have due 

regard to the need to eliminate discrimination and promote equality of opportunity. No 

child or group of children must be treated any less favourably than others in being able 

to access effective services which meet their particular needs; and  

• The United Nations Convention on the Rights of the Child (UNCRC). This is an 

international agreement that protects the rights of children and provides a child-

centred framework for the development of services to children  

At High Grange School we ensure that a broad and balanced PSHEE curriculum is taught. 

This includes enabling children and young people to develop self- awareness, positive self-

esteem and confidence, encouraging them to: 

• Keep themselves and others safe 

• Stay as healthy as possible 

• Have worthwhile and fulfilling relationships 

• Respect the differences between people 

• Develop independence and responsibility 

• Play an active role as members of a democratic society 

• Make the most of their own abilities and those of others 

• Behave in a socially and morally acceptable way including towards authority and each 

other 

• To become involved in the life of their community 

• To know about democracy and how to be an active citizen and have a full and 

fundamental understanding of British Values 

• To know about economic wellbeing 

Please refer to the school’s Curriculum Statement and PSHEE policy. 
 

3.2 Additional Vulnerabilities 

The children at High Grange School and High Grange School care homes are at increased 

risk of neglect and or abuse by virtue of the difficulties that they face due to their autism. 

Many factors can contribute to this increase in risk, including prejudice and discrimination, 

isolation, social exclusion, communication issues, reluctance on the part of some adults to 

accept that abuse happens, they have a high level of tolerance in respect of neglect and 

there are more opportunities for abuse due to the intimate care that they may be provided 

with. 
 

To ensure that all of our children receive equal protection that would be provided for any 

child, we give special consideration and attention to the children by virtue of: 

▪ Their disability, communication and special educational needs 



High Grange School 

Policies & Procedures 
 

 

14 
POLICY HGS B14 - SAFEGUARDING CHILDREN AND YOUNG PEOPLE POLICY 

▪ The fact that they may be living away from home in one of the School’s 

Children’s Homes 

▪ The additional intimate care that they need. 
 

Additional, special consideration will be given to children, where the following factors are 

prevalent in their lives; 

▪ Living in a known domestic abuse situation 

▪ Affected by known parental substance misuse 

▪ Asylum seekers/Refugee 

▪ New communities  

▪ Living away from home, including private fostering arrangements 

▪ Vulnerable to being bullied, or engaging in bullying 

▪ Go missing from school, particularly on repeat occasions 

▪ Living in temporary accommodation 

▪ Living transient lifestyles 

▪ Living in chaotic, neglectful and unsupportive home situations 

▪ Vulnerable to discrimination and maltreatment on the grounds of race, 

ethnicity, religion or sexuality 

▪ Are at risk of sexual exploitation 

▪ Young carers 

▪ Looked after children 

▪ Do not have English as a first language. 
 

Special consideration includes the provision of safeguarding information, resources and 

support services in community languages and accessible formats. 
 

Example of Additional Vulnerability: 
 

Prescribed Medication – Careful consideration and review is required of any prescribed 

‘psychotropic’ or ‘anti-psychotic drugs and medication. Under the umbrella of exercising 

our duty of care and our responsibility to safeguard our children – via the ‘school nurse’ and 

other key individuals responsible for the administration of medication within school and 

residence we will monitor and ensure oversight of such powerful drugs in a collegiate 

manner in discussion/liaison with Parents, GP’s and CAMHS services where involved. 
 

Child sexual exploitation - is a form of sexual abuse where children are sexually exploited 

for money, power or status. It can involve violent, humiliating and degrading sexual assaults. 

In some cases, young people are persuaded or forced into exchanging sexual activity for 

money, drugs, gifts, affection or status. Consent cannot be given, even where a child may 

believe they are voluntarily engaging in sexual activity with the person who is exploiting 

them. Child sexual exploitation does not always involve physical contact and can happen 

online. A significant number of children who are victims of sexual exploitation go missing 

from home, care and education at some point. Some of  
 

The following signs may be indicators of sexual exploitation: 

• Children who appear with unexplained gifts or new possessions; 

• Children who associate with other young people involved in exploitation; 

• Children who have older boyfriends or girlfriends; 



High Grange School 

Policies & Procedures 
 

 

15 
POLICY HGS B14 - SAFEGUARDING CHILDREN AND YOUNG PEOPLE POLICY 

• Children who suffer from sexually transmitted infections or become pregnant; 

• Children who suffer from changes in emotional well-being; 

• Children who misuse drugs and alcohol; 

• Children who go missing for periods of time or regularly come home late; and 

• Children who regularly miss school or education or do not take part in education 
 

3.3 Working with parents and carers 

We recognise the importance of working with together with parents/carers to educate as 

well as safeguard and promote the welfare of children.  
 

Highgrange School will ensure that; 

• We work with parents positively, openly and honestly. 

• Parents are encouraged to discuss their issues or concerns about safely and welfare 

of children, and they will be listened to and taken seriously.   

• We will provide parents with information about the support available to keep children 

safe within the school, locally and nationally.   

• Up to date and accurate information is kept about pupils i.e. names and contact 

persons with whom the child normally lives, those with parental responsibility, 

emergency contact details, if different form the above those authorised to collect 

the child from school, name and contact details of GP, any relevant court orders or 

any other factors which may impact on the safety and welfare of the child. 

• Information about pupils given to us by children themselves, their parents or carers or 

by other agencies will remain confidential. Staff will be given relevant information on 

a 'need to know' basis in order to support the child.   

• It is made clear to parents and carers that the school has a duty to share information 

when there are any safeguarding concerns. Also that there is a duty to keep records 

which relate to safeguarding work by the school, or partner agencies. These will be 

kept securely, kept apart from the main pupil record and only accessible to key 

members of staff. Copies of these records will be sent to any school which the child 

transfers. 

• Where we have reason to be concerned about the welfare of child we will always 

seek to discuss this with  

• The child's parents or carers first, however there may be occasions where we are not 

able to do this. 
 

4 . Taking Action on Safeguarding Concerns 

Learning from Serious Case Reviews continues to identify the need for improved record 

keeping and information sharing, both within and between agencies.   

All concerns, discussions and decisions made; and the reasons made for these decisions 

should be recorded in writing. If in any doubt about recording requirements staff should 

discuss with the DSL. 
 

High Grange School recognise that accurate and up-to-date record keeping is essential 

for a number of reasons: 

• It helps the school identify causes for concern at an early stage. Often it is only when a 

number of seemingly minor issues are taken as a whole that a safeguarding or child 

protection concern becomes clear. 

• It helps the school to monitor and manage its safeguarding practices. 
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• It helps to evidence robust and effective safeguarding practice in inspections and 

audits. 

• Accurate and specific records are important where there are child protection and 

safeguarding concerns e.g. a chronology of information gathered and action taken. 

• High Grange School has clear procedures for reporting and recording child protection 

concerns (please refer to the ‘Child Protection Record keeping procedures’ 

document). This should be read in conjunction with: 

• Keeping Children Safe in Education (Sept 2016) - 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 

• Information Sharing: Guidance for practitioners and Managers 

https://www.education.gov.uk/publications/eOrderingDownload/00807-2008BKT-EN-

March09.pdf 

The procedures give clear guidance on: 

• Recording reports 

• Storing child protection (CP) files 

• Who has access to CP files and information sharing 

• Transferring CP Files 

• Retention of CP files 

• Auditing of CP files 
 

Well-kept records are essential in situations where it is suspected or believed that a child 

may be at risk from harm. 

Records should: 

• state who was present, time, date and place 

• use the child’s words wherever possible 

• be factual/state exactly what was said 

• differentiate clearly between fact, opinion, interpretation, observation and/or 

allegation 

• be written in ink and signed by the recorder 
 

Records about child protection or pertaining to welfare concerns or issues, including EHA 

paperwork, will be retained securely and separately to the curriculum records of the child. 

A clear ‘sign post’ will indicate in a young person’s main file that a confidential report is 

held in a separate Child Protection file. If the child moves to another school or education 

setting, these records will be suitably redacted in regard to the identification of other 

children or adults and sent in a timely and secure manner to the Designated Safeguarding 

Person of the receiving school or college.   
 

Initial Cause for Concern Forms 

These forms are completed by staff to record clear safeguarding related concerns. When 

completed  these forms should then be given to the Designated Safeguarding 

Lead/Deputy Safeguarding lead/safeguarding lead who will then make the decision 

whether a referral is needed to the local authority of where the child resides’ First Response 

Team (or equivalent other Local Children’s Services Care team) or the child’s existing social 

worker.   
 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.education.gov.uk/publications/eOrderingDownload/00807-2008BKT-EN-March09.pdf
https://www.education.gov.uk/publications/eOrderingDownload/00807-2008BKT-EN-March09.pdf
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Attendance at Child Protection Conferences 

The Designated Safeguarding Lead or their deputy will be expected to attend the initial 

Child Protection Conference and Reviews, and provide a written report.   

   

Parents should be informed of what is in the report as there should be no surprises about 

the information shared at Conference.   

If a child is made subject to a Child Protection Plan it may be more relevant for the class 

teacher or senior teacher to attend the subsequent core group meetings and they will be 

given appropriate support around safeguarding issues by the Designated Safeguarding 

Lead. 

If a child is made subject to a Child Protection Plan this will be clearly signposted in his/her 

main file but confidential records will not be kept in the main file, these will be securely 

stored separately. 
 

Key points to remember for taking action are; 

• In an emergency take the action necessary to help the child, for example, call 999/101. 

• Report your concern to the DSL, deputy DSL or designated safeguarding leads / officer 

as soon as you can and by the end of the day at the latest. 

• If the DSL, deputy DSL and designated safeguarding leads / officers are not around, 

ensure the information is shared with the most senior person in the school that day and 

ensure action is taken to report complex/serious or child protection concerns to 

Children’s Social Care. 

• Do not start your own investigation. 

• Share information on a need-to-know basis only – do not discuss the issue with 

colleagues, friends or family. 

• Complete a record of the concerns (see Appendix 6).  

• Seek support for yourself if you are distressed. 

All staff should follow the Derby and Derbyshire Safeguarding Children Procedures; these 

can be located on http://www.derbyshirescb.org.uk/ 
 

It is not the responsibility of the school or Care staff to investigate welfare concerns or 

determine the truth of any disclosure or allegation; this is the responsibility of Children's 

Social Care. All staff however, have a duty to recognise concerns and maintain an open 

mind. Accordingly, all concerns regarding the welfare of pupils will be recorded and 

discussed with the Designated Senior Person with responsibility for safeguarding (or another 

senior member of staff in the absence of the designated person) prior to any discussion 

with parents.  
 

4.1 If you suspect a child has emerging, complex/serious needs or there are child 

protection concerns  

Information about abuse and neglect can be found in Appendix 2.  
 

There will be occasions when you suspect that a child may be at risk, but you have no ‘real’ 

evidence. The child’s behaviour and or appearance may have changed, their attendance 

at school may have reduced, their ability to concentrate and focus may have altered, or 

you may have noticed other physical but inconclusive signs. In these circumstances, you 

should try to give the child the opportunity to talk. The signs you have noticed may be due 
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to a variety of factors and it is fine to ask the child if they are alright or if you can help in any 

way.  
 

Ensure you record these early concerns using the Child’s Daily Recording If a child or adult 

does begin to reveal that a child is being harmed you should follow the advice in the 

section ‘If information is a disclosed to you’. 

 

4.2 If information is disclosed to you  

It takes a lot of courage for a child, parent, carer or other significant adult to disclose that 

they are worried or have concerns. They may feel ashamed, the abuser may have 

threatened what will happen if they tell, they may have lost all trust in adults, or they may 

believe, or have been told, that the abuse is their own fault.  
 

If a child or adult talks to you about any risks to a child's safety or wellbeing you will need to 

let them know that you must pass the information on – you are NOT allowed to keep secrets. 

The point at which you do this is a matter for professional judgement. If you jump in 

immediately, the child or adult, may think that you do not want to listen, if you leave it till 

the very end of the conversation, they may feel that you have misled them into revealing 

more than they would have otherwise 
 

During your conversation with the child or adult: 

Staff will ask open ended questions and avoid leading /closed questions where possible. 

Staff can use ‘TED’ to help the child / adult disclose information. 

T -ELL 

E-xplain 

D-escribe 
 

• Allow them to speak freely, listen to what is being said without interruption and without 

asking leading questions. 

• Keep questions to a minimum and of an open nature i.e. 'can you tell me what 

happened?' rather than 'did x hit you?' 

• Remain calm and do not over react – the child or adult may stop talking if they feel they 

are upsetting you. 

• Give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to 

help’, ‘This isn’t your fault’, ‘You are doing the right thing in talking to me’. 

• Do not be afraid of silences – remember how hard this must be for the child or adult. 

• Under no circumstances ask investigative questions – such as ‘how many times this has 

happened?’, whether it happens to siblings too, or what do other family members think 

about all this. 

• At an appropriate time tell the child or adult that in order to help them you must pass 

the information on. 

• Do not automatically offer any physical touch as comfort; it may be anything but 

comforting to a child who has been abused. 

• Avoid admonishing the child or adult for not disclosing earlier. Saying ‘I do wish you had 

told me about this when it started’ or ‘I can’t believe what I’m hearing’ may be your 

way of being supportive but they may interpret it that they have done something wrong. 
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• Tell the child or adult what will happen next. The child or adult may agree to go with you 

to see the Designated Safeguarding Lead. Otherwise let them know that someone will 

come to see or contact them before the end of the day. 

• Report verbally to the Designated Safeguarding Lead (DSL) / Deputy DSL. 

• Write up your conversation as soon as possible and hand it to the Designated 

Safeguarding Lead on a ‘Cause for concern form’.  

• Seek support if you feel distressed. 

 

Staff must always immediately inform the Designated Safeguarding Lead (DSL) if there is: 

• Any suspicion that a child is injured, marked, or bruised in a way which is not readily 

attributable to the normal knocks or scrapes received in play. 

• Any explanation given which appears inconsistent or suspicious. 

• Any behaviours which give rise to suspicions that a child may have suffered harm.  

• Any concerns that a child may be suffering from inadequate care, ill treatment, or 

emotional maltreatment. 

• Any concerns that a child is presenting signs or symptoms of abuse or neglect. 

• Any significant changes in a child’s presentation, including non-attendance.  

• Any hint or disclosure of abuse about or by a child / young person. 

• Any concerns regarding person(s) who may pose a risk to children e.g. living in a 

household with children present. 

• Information which indicates that the child is living with someone who does not have 

parental responsibility for them (private fostering). 

• Any concerns that a child is at risk of ‘forced marriage’, ‘honour based violence’ or 

‘female genital mutilation’ (FGM).   

 

4.3 Role of the Designated Safeguarding Lead following identification of needs or 

concerns 

The Designated Safeguarding Lead (DSL) will: 

• Assess any urgent medical needs of the child. 

• Consider whether the child has low level, emerging needs or complex/serious needs or 

if there are child protection concerns. 

• Check whether the child is currently subject to a child protection plan, or has previously 

been subject to a plan, is looked after, has child in need plan or an early help assessment 

(EHA) or is open to a Multi Agency Team (MAT) or known to another agency. 

• Confirm whether any previous concerns have been raised by staff. 

• Consider whether the matter should be discussed with the child's parents or carers or 

whether to do so may put the child a further risk of harm (see below). 

• If unsure that a child protection referral should be made, seek advice from Children's 

Social Care. 
 

4.4  Notifying parents 

The school or care homes will normally seek to directly discuss any needs or concerns about 

a child with their parents or carers. This must be handled sensitively. Where an early help 

assessment (EHA) would benefit the child and their family the most appropriate member of 

school staff should approach the parent/carer to take this forward. In situations where there 

are serious/complex needs or child protection concerns the DSL will make contact with the 

parent or carer. However, if the school or residencies believes that notifying parents could 
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increase the risk to the child or exacerbate the problem, then advice will first be sought 

from Children’s Social Care.  
 

4.5 Getting help for the child  

If a referral to Social Care is not considered appropriate, consideration should be made to 

what support the child and family need. The school will consider what support could be 

offered within the school, it may be useful to undertake an EHA to clarify the child's 

needs/strengths and the supports required and/or make a referral for other services.  
 

Full written records of the information that the DSL received, detailing the actions taken or 

not taken and the reasons for these will be made. 
 

Using the Early Help Assessment (EHA) 

Where parents, carers or children tell us that they require support, or school / care home 

staff identify that there may be emerging needs and that services might be required, an 

EHA is likely to be beneficial. In such cases staff will have an open discussion with the parents 

/ carers and child about the support and services that might help and agree how they 

would be accessed. 
 

Low level needs 

Where the school and another service i.e. school nurse, may be able to meet the needs, 

take swift action and prevent needs escalating, the EHA pre-assessment checklist and 

request for support form will be completed to identify and document the needs. This 

process may identify that an early help assessment may be needed and the action to be 

taken. 

Emerging needs 

Where the child or parent are likely to require co-ordinated support from a range of early 

help services, or where there are concerns for a child's well-being or a child's needs are not 

clear, not known or not being met, staff should discuss the use of the early help assessment 

with the child and /or their parents or carers. Where a multi-agency response is needed a 

team around the family (TAF) should be formed to bring together practitioners from the 

different services so that they, along with the family, can work together to meet the child's 

needs. 
 

For more information about the early help assessment process see www.derbyscb.org.uk. 
 

At each stage of the process where serious/complex need’s or child protection concerns 

are identified, a referral to Children’s Social Care will be made. See below. 
 

4.6 Referral to Children’s Social Care  

If it is believed that a child has complex/serious needs or where there are child protection 

concerns, the DSL will make a referral to Children’s Social Care. See DSCB Threshold 

document and DSCB Safeguarding Children procedures chapter 1.2 Making a referral to 

Children’s Social Care.  
 

4.7 Action following Referral  

The DSL or other appropriate member of staff will: 

• Follow up the referral in writing within 24 hours using any existing assessment i.e. early 

help assessment or the child cause for concern referral form. 
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• Maintain contact with the allocated Social Worker.  

• Contribute to the strategy discussion or meetings. 

• Provide a report for, attend and contribute to any initial and review child protection 

conference.  

• Share the content of this report with the parent and if appropriate the child, prior to the 

meeting. 

• Attend core group meetings for any child subject to a child protection plan or child in 

need meeting for any child subject to a child in need plan. 

• Where a child is on a child protection plan, child in need plan or is looked after (LAC) 

moves from the school or goes missing, immediately inform the key worker in Social 

Care. 

• If the child’s situation does not appear to be improving the DSL should press for re-

consideration. See DSCB Escalation policy. 

 

4.8 Confidentiality and sharing information 

“Fears about sharing information cannot be allowed to stand in the way of the need to 

promote the welfare and protect the safety of children” 
 

“No single professional can have a full picture of a child’s needs – everyone who comes 

into contact with them has a role to play in identifying concerns, sharing information and 

taking prompt action” KCSiE 2016 

 

The school and care homes will operate with regard to HM Government Information 

Sharing; Advice for practitioners providing safeguarding services to children, young people, 

parents and carers (2015) and Derby and Derbyshire Safeguarding Children Boards’ 

Information Sharing Agreement and Guidance for Practitioners (2014). All staff will be 

mindful of the seven golden rules to sharing information (please see Appendix 4).  
  
Staff should only discuss concerns with the Designated Safeguarding Lead, deputy 

safeguarding lead or designated safeguarding officer / leads / Headteacher or Proprietor 

(depending on who is the subject of the concern). That person will then decide who else 

needs to have the information and they will disseminate it on a ‘need-to-know’ basis.  
 

Wherever possible consent will be sought to share information however, where there are 

safeguarding concerns about a child, information will be shared with the appropriate 

organisations such as Children's Social Care.  In most cases concerns will be discussed with 

parents and carers prior to the referral taking place unless by doing so would increase risk. 
 

Records of concerns documentation and other written information will be stored in a 

locked facility and any electronic information will be password protected and only made 

available to relevant individuals. Safeguarding information will be stored separately from 

the child’s school file and the school file will be ‘tagged’ to indicate that separate 

information is held. 
 

The school and care homes policy on confidentiality and information-sharing is available 

to parents and children on request. 
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RECORD KEEPING/RECORD SHARING  

Students who leave the HG school / care – must have child protection file sent to new 

school – need to send students files on to new schools – we photocopy chronology and 

whole safeguarding file – keep that in locked child protection draw – file is sent recorded 

delivery – need signature to state the new school have received it – ‘school to school 

website’ – can help locate where pupils have moved on to  
 

Allegations against staff- must keep records until staff are older than 75 – 10 years after 

retirement  
 

Any abuse recorded on site – staff / peer on peer – keep forever 
 

Cause for concern form (HG safeguarding forms) keep for 35 years 
 

A secure record of files forwarded is retained on our Administrative Information 

Management System under ‘Leavers – Safeguarding’  
 

4.9 Support for those involved in a safeguarding/child protection issue 

Child neglect and abuse is devastating for the child and can also result in distress and 

anxiety for staff who become involved. We will support the children and their families and 

staff by; 

 

• Taking all concerns, suspicions and disclosures seriously. 

• Nominating a link person who will keep all parties informed and be the central point of 

contact.  

• Where a member of staff is the subject of an allegation made by a child, a separate link 

person will be nominated to avoid any conflict of interest. 

• Responding sympathetically to any request from a child or member of staff for time out 

to deal with distress or anxiety. 

• Maintaining confidentiality and sharing information on a need-to-know basis only with 

relevant individuals and agencies. 

• Storing records securely. 

• Offering details of helplines, counselling or other avenues of external support. 

• Following the procedures laid down in our whistle blowing, complaints and disciplinary 

procedures. 

• Co-operating fully with relevant statutory agencies. 
 

5.0 Safer Recruitment and Selection of School Staff 

The senior leadership team / HR administrative team who undertake interviews at the school 

undertake safer recruitment training via the NSPCC online safer recruitment training – 

updated a minimum of every 3 years.  

 

The school and care home have adopted robust recruitment and selection procedures 

that minimise the risk of employing people who might abuse children; or are otherwise 

unsuitable to work with them. We complete a full range of checks which are carried out to 

minimise the possibility of children and young people suffering harm from those they 

consider to be in positions of trust. (Please see Recruitment and Training Policy) 
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We ensure that all appropriate measures are applied in relation to everyone who works in 

the school, including volunteers and staff employed by contractors. This is an essential part 

of creating a safe environment for children and young people.  
 

Safer practice in recruitment means thinking about and including issues to do with child 

protection and safeguarding children at every stage of the process. This includes obtaining 

and scrutinising comprehensive information about applicants. For example, obtaining 

professional references, verifying academic or vocational qualifications, previous 

employment history, verifying health and physical capacity for the job as well as resolving 

any discrepancies or anomalies in references.  
 

It also includes ensuring that advertising, job descriptions, person specifications and 

interview processes includes safeguarding and right to work in England checks.  
 

Everyone who works in the school and residencies, including volunteers will have 

appropriate Disclosure and Barring (DBS) and disqualification by association checks. See 

DBS policy statement. 
 

In line with statutory requirements, underpinned by regulations, the following applies; 

• DBS enhanced disclosure is required for all new appointments to the school workforce 

• Keep a single central record detailing a range of checks carried out on staff. 

• All new appointments who have lived outside the UK are subject to additional checks 

as appropriate. 

• Supply staff have undergone necessary checks to ensure their suitability for the post. 

• Identity checks will be carried out on all appointments before the appointment is made. 

• Prohibition checks will be carried out for teachers, and teaching assistants as necessary.  
 

'Extended school' and off site arrangements  

Where extended school activities are provided by and managed by the school or care 

home, our own safeguarding policy and procedures apply. If other organisations provide 

services or activities on our site we will check that they have appropriate procedures in 

place, including safer recruitment checks and procedures. When our children attend offsite 

activities, we will check that effective child protection arrangements are in place.    

 

6. Allegations against teachers and other staff (including volunteers) 

Safe recruitment practices are vital whenever someone is recruited to work with children, 

however this is not the end of the matter. Schools are safe environments for the majority of 

children and the majority of people who work with children have their safety and welfare 

at heart. Everyone in the school should be mindful that some individuals seek access to 

children in order to abuse them and that the nature of abuse means that children often 

don't disclose. It is crucial that everyone is aware of these issues, and the need to adopt 

ways of working and appropriate practice to help reduce allegations. It is also important 

that everyone is able to raise concerns about what seems to be poor or unsafe practice 

by colleagues. These concerns and concerns expressed by children, parents and others 

are listened to and taken seriously. Where appropriate, action is taken in accordance with 

procedures for dealing with allegations against staff.   
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It is essential that any allegation against education staff / care staff or other member of 

staff, or volunteer is dealt with quickly, in a fair and consistent way that provides effective 

protection for the child and at the same time supports the person who is subject to the 

allegation.  

Where an allegation is made against any member of school / care / administration, 

transport, catering or domestic staff (including volunteers) that they have: 

• Behaved in a way that has harmed a child, or may have harmed a child; 

• Possibly committed a criminal offence against or related to a child; or 

• Behaved towards a child or children in a way that indicates he or she would pose a 

risk of harm to children.  

 

High Grange School will always comply with the Derby and Derbyshire Safeguarding 

Children Procedures, chapter 2.2, Allegations against Staff, Carers and Volunteers.  

  
 

6.1 If you have concerns about a colleague 

Staff who are concerned about the conduct of a colleague towards a child are 

undoubtedly placed in a very difficult situation. They may worry that they have 

misunderstood the situation and they will wonder whether a report could jeopardise their 

colleague’s career. All staff must remember that the welfare of the child is paramount. All 

concerns of poor practice or concerns about a child’s welfare brought about by the 

behaviour of colleagues should be reported to the Principal. Complaints about the 

Principal should be reported to the proprietor or Board directly. 

• Any concerns raised by staff or students brought to the Principal’s/DSL’s attention will be 

discussed in conjunction with the Deputy DSL and a judgement will be made as to 

whether it is deemed to need outside agency involvement.  

- Derbyshire LADO Miles Dent 

• Police  

 

6.2 Initial actions following an allegation  

• The person who has received an allegation; or witnessed an event will immediately 

inform the Principal /DSL and make a record which will include time, date, place of 

incident, persons present, what was witnessed, what was said etc; this should then be 

signed and dated (see Appendix 6).  

• In the event the allegation is against the Principal / DSL the matter will be reported to 

the Deputy DSL or the board of governors, who will proceed as directed by the Derby / 

Derbyshire Safeguarding Children Procedures, chapter 2.2, Allegations against Staff, 

Carers and Volunteers. 

• The Principal (where appropriate) will take steps to secure the immediate safety of 

children and urgent medical needs.  

• The member of staff will not be approached at this stage unless it is necessary to address 

the immediate safety of children.  

• The Principal may need to clarify any information regarding the allegation; no person 

will be interviewed at this stage.  
 

Some allegations will be so serious as to require immediate intervention by Children's Social 

Care and/or police. 
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• The Principal / DSL or Proprietor should immediately discuss the allegation with the Local 

Authority Designated Officer (LADO). This should take place within one working day; see 

other key safeguarding contacts list on page 7. The confidential discussion will consider 

the nature, content and context of the allegation and agree a course of action. The 

Principal / DSL will complete an online LADO referral and send it to the Derbyshire 

Safeguarding Board – LADO Miles Dent.  

• The Principal will inform the Proprietor of any allegation (in writing) and the Director of 

Schools. 

• Consideration will be given throughout to the support and information needs of pupils, 

parents and staff.  

• If consideration needs to be given to the individual's employment, advice will be sought 

from HR department. 

 

See also school / residence managing allegations against staff policy, complaints and 

whistle blowing policy. 

 

6.3 Staff who are the subject of an allegation 

When an allegation is made against a member of staff, set procedures must be followed. 

It is rare for a child to make an entirely false or malicious allegation, although 

misunderstandings and misinterpretations of events can and do happen. A child may also 

make an allegation against an innocent party because they are too afraid to name the 

real perpetrator. Indeed, it may be the case that the child or young person is not inclined 

to make an allegation either because they don’t appreciate or understand that they are 

at risk of abuse or that they are in fact being ‘groomed’ We must accept that some adults 

do pose a serious risk to children’s welfare and safety and we must act on every allegation 

made. Staff who are the subject of an allegation have the right to have their case dealt 

with fairly, quickly and consistently and to be kept informed of its progress. Suspension is not 

mandatory, nor is it automatic but, in some cases, staff may be suspended where this is 

deemed to be the best way to ensure that children are protected and that the staff 

member is protection from further allegations.  A suspension will only be undertaken after 

due consideration has been given to the impact, and balance of impact, on the child and 

the staff member. Suspension is deemed a neutral act and should be used to safeguard 

the child and the member of staff concerned.  

 

The principal /DSL and deputy DSL may conduct an internal investigation into the allegation 

against the staff member. This will only be conducted if authorisation is given from 

Derbyshire Safeguarding board LADO. If authorisation is granted, then the principal / DSL 

and deputy DSL will undertake a full internal and confidential investigation into the 

allegation against the staff member and record and minute investigatory meetings. All 

minutes will be passed to Derbyshire children boards LADO Miles Dent for external 

investigation and analysis. The school will then follow recommendations / outcomes 

derived from Derbyshire safeguarding children boards LADO Miles Dent. 

• High Grange School has a legal duty to refer to the DBS anyone who has harmed, or 

poses a risk of harm, to a child or vulnerable adult; where the harm test is satisfied in 

respect of that individual; where the individual has received a caution or conviction for 

a relevant offence, or if there is reason to believe that individual has committed a listed 
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relevant offence; and that individual has been removed from working (paid or unpaid) 

in regulated activity, or would have been removed had they not left.  The DBS will 

consider whether to bar the person.  Referrals should be made as soon as possible after 

the resignation or removal of the individual.  Guidance on referrals can be found on 

GOV.UK 

 

High Grange School acknowledges all adults working with children and young people are 

in positions of trust in relation to the children and young people in their care. A relationship 

of trust can be described where one party is in a position of power or influence over the 

other by virtue of their work or the nature of their activity. All staff must recognise the power 

this can give them over those they care for and the responsibility they must exercise as a 

consequence of this relationship.  Please see ‘Guidance for Safer Working Practice for those 

working with children and young people in education settings October 2015. 

 

All staff must uphold public trust in the teaching profession and maintain high standards of 

ethics and behaviour, within and outside school, by: 
  
• Treating pupils with dignity, building relationships rooted in mutual respect, and at all 

times observing proper boundaries appropriate to the member of staff’s professional 

position  

• Having regard for the need to safeguard pupils’ well-being, in accordance with 

statutory provisions  

• All Staff will read and sign the High Grange School code of conduct to understand the 

level of professionalism and appropriacy needed to work with Students at High Grange 

School  

 

6.4  Peer – Peer Allegation 

Dealing with allegations of Peer Abuse / Exploitation 

 

In the event of information being received either directly or via a third party that one young 

person is being physically or emotionally* abused by a young person this will be taken 

seriously and dealt with through the Home’s / School’s Anti-Bullying/Countering Bullying 

Policy. 

 

If allegations relate to sexual abuse or exploitation these should be managed in the same 

manner as any Child Protection/Safeguarding concern via our Policy and protocols Social 

worker (LAC) and Starting Point our LSCB procedures. 

 

In these circumstances it is important to recognise that both the victim and alleged 

perpetrator are both children in need and that both sets of respective needs must be taken 

into account in the course of any subsequent investigation / police enquiry. 

 

If it emerges that a young person is being physically or emotionally harmed by a sibling, the 

procedures as set out within this Policy are to be followed 
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This information will be brought to the attention of the young person’s Social Worker (if 

Looked After LAC) and agreement reached on how the concern should be progressed 

(via Safeguarding Children Procedures and the ongoing placement plan).  In this event the 

person who raises the matter with the Social Worker should record the date and time of the 

discussion and the conclusions reached. 

 

*racist, sexist, homophobic, derogatory language or behaviour around disability 

 

If the Home registered manager is uncertain whether the information received amounts to 

an allegation of sexual abuse / exploitation then he / she must consult with the Registered 

Manager/Safeguarding Officer/Designated Lead and agree a way forward.  

 

If following this consultation it is still unclear whether a Safeguarding response is required the 

DSL must consult with the local Children’s Social Care department. The DSL will as a matter 

of course and good practice keep a record of the outcome of this consultation.  

 

If in Doubt ALWAYS refer it OUT 

 

7. Whistle Blowing 

Whistle blowing is the mechanism by which adults can voice their concerns, made in good 

faith, without fear of repercussion. High Grange School has a clear and accessible Whistle 

Blowing Policy that meets the terms of the Public Interest Disclosure Act 1998. Adults who 

use whistleblowing procedure are made aware that their employment rights are protected. 

 

Staff must acknowledge their individual responsibility to bring matters of concern to the 

attention of senior management and/or relevant agencies. Although this can be difficult 

this is particularly important where the welfare of children may be at risk. 

 

All staff and volunteers should feel able to raise concerns about poor or unsafe practice 

and potential failures in the school’s safeguarding regime and that such concerns will be 

taken seriously by the senior leadership team.  

  

Through our staff induction process we provide procedures on how staff can implement the 

Whistleblowing Policy.  Staff are aware of their duty to raise concerns about the attitude 

and actions of colleagues where these are inappropriate or unsuitable. Staff are required 

to approach their immediate manager in the first instance, if necessary the member of staff 

should speak to the DSL. 

 

Staff will be protected from harassment or victimisation, and no action will be taken against 

staff if the concern proves to be unfounded and was raised in good faith. Malicious 

allegations may be considered as a disciplinary offence. 

 

The NSPCC whistleblowing helpline is available for staff who do not feel able to raise 

concerns regarding child protection failures internally. Staff can call: 0800 028 0285 – line is 

available from 8:00 AM to 8:00 PM, Monday to Friday and Email: help@nspcc.org.uk. 
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8. Missing Children  

High Grange School recognises that safeguarding and promoting the welfare of children is 

a key duty and requires effective joint working between agencies and professionals. When 

a child goes missing or runs away they are at risk. Safeguarding children therefore includes 

protecting them from this risk.  

 

High Grange School refers to the definitions set out by the police force in April 2013. These 

are:  

• Missing: anyone whose whereabouts cannot be established and where the 

circumstances are out of character, or the context suggests the person may be the 

subject of crime or at risk of harm to themselves or another; and  

• Absent: a person not at a place where they are expected or required to be  
 

The police classification of a person as ‘missing’ or ‘absent’ will be based on on-going risk 

assessment. Note that ‘absent’ within this definition would not include those defined as 

“away from placement without authorisation” above: a child whose whereabouts are 

known would not be treated as either ‘missing’ or ‘absent’ under the police definitions.  

High Grange School has categories for absence, including authorised, unauthorised, refusal 

to attend and other reasons where it can be stated that the child is missing. High Grange 

School has preventative strategies, risk assessments, debriefing with children and young 

people when issues occur and a set procedure for these circumstances. 

 

8.1 Children Missing Education/ Low Attendance;  

All children, regardless of their circumstances, are entitled to a full- time education which is 

suitable to their age, ability, aptitude and any educational needs they may have. Local 

authorities have a duty to establish, as far as it is possible to do so, the identity of children 

of compulsory school age who are missing education in their area. 

A child going missing from education / care is a potential indicator of abuse or neglect. 

Staff should follow the procedures for dealing with children that go missing from education 

or home, particularly on repeat occasions, to help identify the risk of abuse and neglect, 

including sexual exploitation, and to help prevent the risks of their going missing in future. 

High Grange School’s safeguarding policies and procedures are in place for children who 

go missing from education and care, particularly on repeat occasions. It is essential that all 

staff are alert to signs to look out for and the individual triggers to be aware of when 

considering the risks of potential safeguarding concerns such as travelling to conflict zones, 

FGM and forces marriage. 

The Law requires all schools to have an admission register and with the exception of schools 

where all pupils are boarders, an attendance register. All pupils must be placed on both 

registers. 

High Grange School must inform their local authority of any pupil who is going to be deleted 

from the admission register where they: 

• Have been taken out of school by their parents and are being educated outside the 

school systems e.g. home education 

• Have ceased to attend school and on longer live within reasonable distance of the 

school which they are registered 
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• Have been certified by the school nurse (when in school) or child’s doctor (all out of 

school incidents) as unlikely to be in a fit state of health to attend school before ceasing 

to be of compulsory school age, and neither he or she nor his or her parent has 

indicated the intention to continue to attend the school after ceasing to be of 

compulsory school age 

• Are in custody for a period of more than four months due to a final court order and the 

proprietor does not reasonably believe they will be returning to the school at the end 

of that period  

• Have been permanently excluded 

Please refer to Education (Pupil Registration) (England) Regulations 2006 for more 

information regarding attendance. 

The local authority must be notified when a school is to delete a pupil from its register under 

the above circumstances. This should be done as soon as the grounds for deletion are met, 

but no later than deleting the pupil’s name from the register. It is essential that schools 

comply with this duty, so that the authorities can, as part of their duty to identify children of 

compulsory school age who are missing education, follow up with any child who might be 

in danger of not receiving an education and who might be at risk of abuse or neglect. 

 

High Grange School must inform the local authority of any pupil who fails to attend school 

regularly, or have been absent without the school’s permission for a continuous period of 5 

school days or more, at such intervals as are agreed between the school and the local 

authority (or in default of such agreement, at intervals determined by the Secretary of 

State). 

 

9. Bullying  

High Grange School acknowledges and recognises that under the Children Act 1989 

bullying incidents should be addressed as a child protection concern when there is 

‘reasonable cause to suspect that a child is suffering, or likely to suffer significant harm’.  

Where this is the case, the school staff should report their concerns to the relevant local 

authority Children’s Services team.  Even where safeguarding is not considered to be an 

issue, we may need to draw on a range of external services to support the child or young 

person who is experiencing bullying, or to tackle any underlying issue which has contributed 

to a child or young person engaging in bullying, (DfE ‘Preventing and Tackling Bullying’, July 

2017). 

Bullying can have a profound impact on emotional and mental health. We have an Anti-

Bullying policy setting out the respective rights and responsibilities of the young people and 

our staff in preventing and dealing with bullying. 

 

Staff raise awareness of bullying through developing a culture in which respect and 

consideration for others is fundamental. We encourage young people to report bullying in 

the knowledge that it will be taken seriously. 

 

Staff are trained in conflict management techniques to help them boost a young person’s 

self-esteem and create a positive environment both of which we recognise as important 

factors in preventing young people from being bullied or becoming bullies. 
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School and care staff should apply intervention or disciplinary measures to children and 

young people to show clearly that their behaviour is wrong.  Intervention or disciplinary 

measures should be applied fairly, consistently and reasonably taking into account any 

special educational needs or disabilities that the children or young people may have and 

taking into account the needs of vulnerable children and young people.  It is important 

that the school considers the motivations behind the bullying and whether it reveals any 

concerns for the safety of the perpetrator. 

 

Please also see Anti-Bullying Policy. 

 

10. Protection of Vulnerable Adults 

A vulnerable adult is a person who is or may be in need of community care services by 

reason of mental or other disability, age or illness, and who is or may be unable to take care 

of him or herself, or unable to protect him or herself against significant harm or exploitation. 

 

This could include: 

• People with learning disabilities 

• People with mental health problems 

• Older people  

• People with a physical disability or impairment 

The need for additional support to protect themselves may be increased when it is 

complicated by additional factors such as: 

 

• Physical frailty or chronic illness 

• Sensory impairment 

• Challenging behaviour 

• Drug or alcohol problems 

• Social or emotional problems 

• Poverty or homelessness 

 

It is every adult’s right to live free from abuse in accordance with the principles of respect, 

dignity, autonomy, privacy and equity.  Anyone who is concerned about a vulnerable 

person should contact social care and placing authority. 
 

Deprivation of Liberty Safeguards, when a Young Person or Adult over the age of 16, lacks 

mental capacity to consent to care or treatment. It is sometimes necessary to deprive them 

of their liberty in the BEST INTERESTS, to protect them from harm. If DoLs is considered to be 

required, then the relevant Local Authority would be contacted and an assessment would 

be requested.  
 

11. Online Safety 

The growth of different electronic media in everyday life and an ever-developing variety 

of devices including PC’s, tablets, laptops, mobile phones, cameras, webcams etc. place 

an additional risk on our children.  
 

Internet chat rooms, discussion forums or social networks can all be used as a means of 

contacting children and young people with a view to grooming them for inappropriate or 
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abusive relationships. The anonymity of the internet allows adults, often pretending to be 

children, to have conversations with children and in some cases arrange to meet them. 

Access to abusive images is not a ‘victimless’ act as it has already involved the abuse of 

children. The internet has become a significant tool in the distribution of indecent 

photographs of children and should be a concern to all those working with pupils at this 

school. 
 

Pupils can engage in or be a target of cyber-bullying using a range of methods including 

text and instant messaging to reach their target. Mobile phones are also used to capture 

violent assaults of other children for circulation (happy slapping or fighting), or distributing 

indecent images of children (e.g. sexting). 

The best protection is to make pupils aware of the dangers through curriculum teaching 

particularly PSHE, ICT/ computing, sex and relationship education and enrichment morning 

and afternoons throughout the academic year.  
 

 High Grange School will ensure that suitable filtering systems are in place to prevent 

children accessing terrorist and extremist material. 

 

11.1 Protection is Prevention 

• Software is in place to minimise access and to highlight any one accessing 

inappropriate sites or information 

• Pupils will be encouraged to discuss openly their use of technology and anything which 

makes them feel uncomfortable. (If this results in child protection concerns the school’s 

Designated Safeguarding Person should be informed immediately) 

• Pupils should not give out their personal details, phone numbers, schools, home address, 

computer passwords etc. 

• Pupils should adhere to the High Grange School policy on mobile phones and online 

safety policy 

The police will be involved if there is any criminal element to misuse of the internet, phones 

or any other form of electronic media.  
 

High Grange School will consider the age range of pupils, the number of pupils, how often 

It systems are accessed and the costs versus the risks when deciding on the filters and 

monitoring systems that are needed to prevent assess to materials in line with their Prevent 

Duty. 

As the School’s work is increasingly online it is essential that children are safeguarded from 

potentially harmful and inappropriate online material. As such governing bodies and 

proprietors should ensure appropriate filters and appropriate monitoring systems are in 

place.  
 

12. Risk Assessments 

High Grange School and care homes will conduct regular risk assessments and maintain up 

to date knowledge of known safeguarding risks both site specific and child specific and 

the control measures in place to control these risks.   

 

This is to ensure we are doing everything possible to assess, control and action any 

presenting risks. Thus; promoting a safe, positive environment and safeguarding culture for 

all concerned.  
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High Grange School should ensure the senior leadership are keep up to date with 

safeguarding risks through LTM and make amendments to the associated risk assessment 

including Prevent Risk Assessment at least quarterly.  The risk register and pupil risk 

assessments are working documents and are updated as soon as new potential risks are 

identified and will be periodically reviewed and audited at least on an annual basis. 

 

High Grange School has a legal responsibility to assess the risk of children being drawn into 

terrorism as part of the Prevent Duty guidance. 
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Appendix 1  High Grange School Recommended Safeguarding Training  

 

Role 

 

Recommended Safeguarding Training  

Proprietor Safeguarding included in induction. 

• Derbyshire’s Safeguarding and Promoting Child Welfare E-learning 

package 

• Derbyshire’s safeguarding level 1.    

 

Principal DSL 

Deputy DSL 

Registered 

manager 

(care home) 

Safeguarding included in induction  

 

DSCB training 

• Safeguarding Children: Inter Professional Working (Group 3) 

• Designated Safeguarding Lead Training (DSL) 

 

Plus any group 3 or 4 training course outlined in DSCB programme as a 

refresher every 3 years (if not covering Safeguarding Officer role). 

 

Safer recruitment training. 

 

Safeguarding 

Officer 

Safeguarding included in induction  

 

DSCB training 

• Safeguarding Children: Inter Professional Working (Group 3) 

 

Plus any group 3 or 4 training course outlined in DSCB programme as a 

refresher at least every 2 years. 

 

Whole School 

Staff Team 

Safeguarding included in induction  

 

School based group 2 as outlined in the DSCB training programme every 3 

years. 

Staff will receive – Safeguarding level 1 – DSCB / DSL Gavin Spicer / Deputy DSL 

Chris Haines 

DSCB – PREVENT AND WRAP (external) 

DSCB – CSE safe and sound (external) 

E safety and online safety – Traci Good (external) / Nathan Barrington (internal) 

FGM – Designated Safeguarding Lead / Deputy DSL (Internal)  

Gangs and knife crime - Designated safeguarding lead / Matthew Critchley 

(Internal)  
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Appendix 2  Types of abuse and possible indicators/Key Definitions  

 

Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect 

a child by inflicting harm, or by failing to act to prevent harm. Children may be abused in a 

family or in an institutional or community setting; by those known to them or, more rarely, by 

a stranger e.g. via the internet. An adult or adults, child or children may cause the abuse.  

 

Where a child is disabled, injuries or behavioural symptoms may mistakenly be attributed to 

his/her disability e.g. ASD SEBD rather than the abuse. Similarly, where a child is black or from 

a minority ethnic group, aggressive behaviour, emotional and behavioural problems and 

educational difficulties may be wrongly attributed to racial stereotypes, rather than abuse. 

Cultural and religious beliefs should not be used to justify hurting a child.  

 

Physical Abuse 

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 

drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may 

also be caused when a parent or carer fabricates the symptoms of, or deliberately induces 

illness in a child.  

 

Physical abuse can happen in any family, but children may be more at risk if their parents 

have problems with drugs, alcohol and mental health or they live in a home where domestic 

abuse happens. Babies and disabled children also have a higher risk of suffering physical 

abuse. 

 

Some of the following signs may be indicators of physical abuse: 

 

• Children with frequent injuries; 

• Children with unexplained or unusual fractures or broken bones; and  

• Children with unexplained; 

     Bruises or cuts; 

     Burns or scalds; or 

     Bite marks. 

 

Emotional abuse  

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe 

and persistent adverse effects on the child's emotional development. It may involve 

conveying to children that they are worthless or unloved, inadequate, or valued; in so far 

as they meet the needs of another person. It may include not giving the child opportunities 

to express their views, deliberately silencing them or 'making fun' of what they say or how 

they communicate. It may feature age or developmentally inappropriate expectations 

being imposed on children. These may include interactions that are beyond the child's 

developmental capacity, as well as over protection and limitation of exploration and 

learning, or preventing the child participating in normal social interaction. It may involve 

seeing or hearing the ill-treatment of another. It may involve serious bullying (including 

cyberbullying) causing children frequently to feel frightened or in danger, or the exploitation 

or corruption of children. Some level of emotional abuse is involved in all types of 

maltreatment of a child, though it may occur alone.  

Although the effects of emotional abuse might take a long time to be recognisable, 

practitioners will be in a position to observe it, for example in the way that a parent interacts 

with their child. 

Some of the following signs may be indicators of emotional abuse: 
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• Children who are excessively withdrawn, fearful, or anxious about doing something 

wrong; 

• Parents or carers who withdraw their attention form their child, giving the child the 

‘cold shoulder’; 

• Parents or carers blaming their problems on their child; and 

• Parents or carers who humiliate their child, for example, by name-calling or making 

negative comparisons. 

 

Sexual Abuse 

Sexual Abuse (and exploitation)  

Sexual abuse is any sexual activity with a child. Sexual abuse involves forcing or enticing a 

child or young person to take part in sexual activities, not necessarily involving a high level 

of violence, whether or not the child is aware of what is happening. The activities may 

involve physical contact, including assault by penetration (for example, rape or oral sex) or 

non-penetrative acts such as masturbation, kissing, rubbing and touching outside of 

clothing. They may also include non-contact activities, such as involving children in looking 

at, or in the production of, sexual images, watching sexual activities, encouraging children 

to behave in a sexually inappropriate ways, or grooming a child in preparation for abuse 

(including via the internet). Sexual abuse is not solely perpetrated by adult males. Women 

can also commit acts of sexual abuse, as can other children.  

 

Many children who are victims of sexual abuse do not recognise themselves as such; they 

may not understand what is happening and may not understand that it is wrong. 

 

Some of the following signs may be indicators of sexual abuse: 

• Children who display knowledge or interest in sexual acts inappropriate to their age; 

• Children who use sexual language or have sexual knowledge that you wouldn’t 

expect them to have; 

• Children who ask others to behave sexually or play sexual games; and 

• Children with physical sexual health problems, including soreness in the genital or 

anal areas, sexually transmitted infections or underage pregnancy. 

 

Sexual exploitation is a form of sexual abuse where children are sexually exploited for 

money, power or status. It can involve violent, humiliating and degrading sexual assaults. In 

some cases, young people are ‘persuaded’ or forced into exchanging sexual activity for 

money, drugs, gifts, affection or status. Consent cannot be given, even where a child may 

believe they are voluntarily engaging in sexual activity with the person who is exploiting 

them. Child sexual exploitation (CSE) doesn’t always involve physical contact and can 

happen on-line. A significant number of people who are victims of sexual exploitation go 

missing from home, care or education at some point. 

 

Some of the following signs may be indicators of sexual exploitation: 

• Children who appear with unexplained gifts or new possessions; 

• Children who associate with other young people involved in exploitation; 

• Children who have older boyfriends or girlfriends; 

• Children who suffer from sexually transmitted infections or become pregnant; 

• Children who suffer from changes in emotional well-being; 

• Children who misuse drugs and alcohol; 

• Children who go missing for periods of time or regularly come home late; and 

• Children who regularly miss school or education or don’t take part in education. 
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Neglect 

Neglect is the persistent failure to meet a child's basic physical and/or psychological needs, 

likely to result in the serious impairment of the child's health or development. Neglect may 

occur during pregnancy as a result of maternal substance abuse. Once a child is born, 

neglect may involve a parent or carer failing to: 

• Provide adequate food, clothing and shelter (including exclusion from home or 

abandonment) 

• Protect a child from physical and emotional harm or danger 

• Ensure adequate supervision (including the use of inadequate care givers) 

• Ensure access to appropriate medical care or treatment 

It may also include neglect of, or unresponsiveness to, a child's basic emotional needs.  

 

Children who are neglected often also suffer from other types of abuse. It is important that 

practitioners remain alert and do not miss opportunities to take timely action. However, 

while you may be concerned about a child, neglect is not always straightforward to identify. 

 

Neglect may occur if a parent becomes physically or mentally unable to care for a child. 

A parent may also have a dependency on alcohol and/or drugs, which could impair their 

ability to keep a child safe or result in them prioritising buying drugs, or alcohol, over food, 

clothing or warmth for the child.  

 

Some of the following signs may be indicators of neglect: 

• Children who are living in a home that is indisputably dirty or unsafe; 

• Children who are left hungry or dirty; 

• Children who are left without adequate clothing, e.g. not having a winter coat; 

• Children who are living in dangerous conditions, i.e. around drugs, alcohol or 

violence; 

• Children who are often angry, aggressive or self-harm; 

• Children who fail to receive basic health care4; and 

• Parents who fail to seek medical treatment when their children are ill or are injured. 

 

These Additional Categories below although more associated with ‘Adults’ may also apply 

to Young People within our education and care aged 16-19 or ‘young adults’ 18-25 Years 

(SEND code of practice 2014)  

 

➢ Discriminatory Abuse includes:  

Forms of Harassment, slurs or similar treatment because of; 

• Race  

• Gender 

• Gender identity 

• Age 

• Disability 

• Sexual orientation 

• Religion 

 

Discriminatory abuse can take the form of:  

• Derogatory comments  

• Harassment  

• Being made to move to a different resource/service based on age  

• Being denied medical treatment on grounds of age or mental health and/or not 

providing access.  
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➢ Psychological abuse includes: 

• Emotional abuse 

• Threats of harm or abandonment 

• Deprivation of contact 

• Humiliation 

• Blaming 

• Controlling 

• Intimidation 

• Coercion 

• Harrassment 

• Verbal abuse 

• Cyber bullying 

• Isolation 

• Unreasonable and unjustified withdrawal of services or supportive networks 

Potential Indicators of Psychological Abuse: (It is important not to jump to the wrong conclusions too 

quickly, but the following may be indicators of many different problems): 

 

It is important not to jump to the wrong conclusions too quickly, but the following may be 

indicators of many different problems: 

• ambivalence about carer  

• fearfulness, avoiding eye contact, flinching on approach  

• deference  

• insomnia or the need for excessive sleep  

• change in appetite  

• unusual weight loss/gain  

• tearfulness  

• unexplained paranoia  

• low self-esteem  

• confusion, agitation  

• coercion  

• possible violation of human and/or civil rights  

• distress caused by being locked in a home or car  

• isolation – no visitors or phone calls allowed  

• inappropriate clothing  

• sensory depravation  

• restricted access to hygiene facilities  

• lack of personal respect  

• lack of recognition of individual rights  

• carer does not offer personal hygiene, medical care or regular food or drinks  

• and/or use of furniture to restrict movement. 

 

➢ Financial or Material Abuse includes: 

• Theft 

• Fraud 

• Internet scamming 

• Coercion in relation to an adult's financial affairs or arrangements, including in 

connection with wills, property, inheritance or financial transactions 

• The misuse or misappropriation of property, possessions or benefits  
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Potential indicators of financial or material abuse (It is important not to jump to the wrong 

conclusions too quickly but the following is a list of possible indicators of financial abuse): 

• sudden inability to pay bills  

• sudden withdrawal of money from an account  

• person lacks belongings that they can clearly afford  

• lack of receptivity by the person’s relatives to necessary expenditure  

• power of attorney obtained when the person is unable to understand what they are 

signing  

• extraordinary interest by family members in the vulnerable person’s assets  

• recent change of deeds of the house or property  

• the main interest of the carer is financial with little regard for the health and welfare 

of the vulnerable adult  

• the person managing the vulnerable adults’ finances is evasive and unco-operative  

• reluctance to accept care services  

• purchase of items that individual does not require or use  

• personal items going missing  

• and/or unreasonable or inappropriate gifts. 

➢ Organisational/Institutional Abuse includes: 

• Neglect 

• Poor care practice within an institution or specific care setting such as a hospital or 

care home  

• Poor practice in relation to care provided in one's own home  

• This may range from one off incidents to on-going ill-treatment.  It can be through 

neglect or poor professional practice as a result of the structure, policies, procesess 

and practices within an organisation. 

Potential indicators of organisational abuse: (It is important not to jump to the wrong 

conclusions too quickly but the following list may be possible indicators of institutional 

abuse): 

• No flexibility in bedtime routine and/or deliberate waking  

• People left on a commode or toilet for long periods of time  

• Inappropriate care of possessions, clothing and living area  

• lack of personal clothes and belongings  

• Un-homely or stark living environments  

• Deprived environmental conditions and lack of stimulation  

• Inappropriate use of medical procedures such as enemas, catheterisation  

• Batch care - lack of individual care programmes  

• Illegal confinement or restrictions  

• Inappropriate use of power or control  

• People referred to, or spoken to with disrespect  

• Inflexible services based on convenience of the provider rather than the person 

receiving services  

• Inappropriate physical intervention  

• Service user removed from the home or establishment, without discussion with other 

appropriate people or agencies because staff are unable to manage the 

behaviour. 

 

Child Victims of Trafficking 

Trafficking of children is a form of human trafficking which means the recruitment, 

transportation, transfer, harbouring, and/or receipt of a child by means of a threat or use of 

force or other forms of coercion for the purposes of exploitation. 
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Trafficking specifically targets the child as an object of exploitation; the child may be 

unaware of their fate: 

• Reason for trafficking children 

• Sexual exploitation 

• Domestic servitude 

• Sweatshop, restaurant and other catering work 

• Agricultural labour, including tending plants in illegal cannabis farms 

• Benefit fraud 

• Involvement in petty criminal activity 

• Organ harvesting 

• Drug mules, drug dealing or decoys for adult drug traffickers 

• Illegal inter-country adoption 

 

It is possible that unaccompanied asylum seeking children (UASC) may have been 

trafficked into the UK and are likely to remain under the influence of their traffickers, even 

whilst they are looked after. 

 

Any child who has been a victim of trafficking will have a risk assessment setting out how 

the child will be protected from any trafficker, to minimise any risk of traffickers being able 

to re-involve a child in exploitative activities. This plan should include contingency plans to 

be followed if the young person goes missing. 

 

Signs that a child may be trafficked include: 

• Is withdrawn and refuses to talk or appears afraid to talk to a person in authority 

• Does not appear to have money but does have a mobile phone 

• Possession of large amounts of money or expensive belongings with no plausible 

explanation 

• Receives unexplained/unidentified phone calls whilst in placement 

• Has a history with missing links and unexplained moves 

 

Grooming 

Grooming can happen in person, online and in gangs or groups. 

Once they have established trust, groomers will exploit the relationship by isolating the child 

from friends or family and making the child feel dependent on them. They will use any 

means of power or control to make a child believe they have no choice but to do what 

they want. 

Groomers may introduce 'secrets' as a way to control or frighten the child. Sometimes they 

will blackmail the child, or make them feel ashamed or guilty, to stop them telling anyone 

about the abuse. 

Groomers can use social media sites, instant messaging apps including teen dating apps, 

or online gaming platforms to connect with a young person or child. 

They can spend time learning about a young person’s interests from their online profiles and 

then use this knowledge to help them build up a relationship. 

It’s easy for groomers to hide their identity online - they may pretend to be a child and then 

chat and become ‘friends’ with children they are targeting. 

Groomers may look for: 

• usernames or comments that are flirtatious or have a sexual meaning 

• public comments that suggest a child has low self-esteem or is vulnerable 
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Groomers don’t always target a particular child. Sometimes they will send messages to 

hundreds of young people and wait to see who responds. 

Groomers no longer need to meet children in real life to abuse them. Increasingly, groomers 

are sexually exploiting their victims by persuading them to take part in online sexual activity. 

Groomers may be male or female. They could be any age. 

Many children and young people don't understand that they have been groomed, or that 

what has happened is abuse. 

Grooming can be  more than just one single person,  it can happen in gangs or groups of 

people who are of both the same, and different, age, ethnicity, religion and social 

backgrounds. 
 

For further guidance please refer to www.nspcc.org.uk 
 

Honour Based Violence including Female Genital Mutilation and Forced Marriage. 

So-called ‘honour-based’ violence (HBV) encompasses crimes which have been 

committed to protect or defend the honour of the family and/or the community, including 

Female Genital Mutilation (FGM), forced marriage, and practices such as breast ironing. All 

forms of so called HBV are abuse (regardless of the motivation) and should be handled and 

escalated as such. If in any doubt, staff should speak to the designated safeguarding lead. 

Professionals in all agencies, and individuals and groups in relevant communities, need to 

be alert to the possibility of a child being at risk of HBV, or already having suffered HBV.  

 

Domestic Violence and abuse is a term used to describe a wide range of intentional 

behaviours used by one to control and dominate another with whom they have had, 

wished to have, or are currently in a close intimate, family or other type relationship. It does 

not only relate to marriage or co-habiting couples and frequently continues after a 

relationship has ended. 

  

Female genital mutilation (FGM) is the partial or total removal of external female genitalia 

or other injury to the female genital organs for non-medical reasons. It's also known as 

female circumcision, cutting or sunna.   

Religious, social or cultural reasons are sometimes given for FGM. However, FGM is child 

abuse. It's dangerous and has been a criminal offence in the UK since 1985. In 2003 it also 

became a criminal offence for UK nationals or permanent UK residents to take their child 

abroad to have female genital mutilation. Anyone found guilty of the offence faces a 

maximum penalty of 14 years in prison. 

There are no medical reasons to carry out FGM. It doesn't enhance fertility and it doesn't 

make childbirth safer. It is used to control female sexuality and can cause severe and long-

lasting damage to physical and emotional health. 

FGM is a hidden crime, so we don't know exactly how common it is. Even partial removal or 

'nipping' can risk serious health problems for girls and women. 

FGM is usually performed by someone with no medical training. Girls are given no 

anesthetic, no antiseptic treatment and are often forcibly restrained. The cutting is made 

using instruments such as a knife, pair of scissors, scalpel, glass or razor blade. 

Girls are more at risk if FGM has been carried out on their mother, sister or a member of their 

extended family. 

A girl at immediate risk of FGM may not know what's going to happen. But she might talk 

about: 

• being taken 'home' to visit family 

• a special occasion to 'become a woman' 

• an older female relative visiting the UK 

http://www.nspcc.org.uk/
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She may ask a teacher or another adult for help if she suspects FGM is going to happen or 

she may run away from home or miss school. 
 

A girl or woman who has had FGM may:- 

• have difficulty walking, sitting or standing 

• spend longer than normal in the bathroom or toilet 

• have unusual behaviour after an absence from school or college 

• be particularly reluctant to undergo normal medical examinations 

• ask for help, but may not be explicit about the problem due to embarrassment or fear 

FGM can be extremely painful and dangerous. It can cause: 

• severe pain 

• shock 

• bleeding 

• infection such as tetanus, HIV and hepatitis B and C 

• organ damage 

• blood loss and infections that can cause death in some cases 

Long-term effects 

Girls and women who have had FGM may have problems that continue through adulthood, 

including: 

• difficulties urinating or incontinence 

• frequent or chronic vaginal, pelvic or urinary infections 

• menstrual problems 

• kidney damage and possible failure 

• cysts and abscesses 

• pain when having sex 

• infertility 

• complications during pregnancy and childbirth 

• emotional and mental health problems 

FGM helpline on 0808 028 3550. 

Or call the police 999 

• High Grange School is an ‘open environment’, where students feel able to discuss issues 

that they may be facing; 

• the Designated Safeguarding Leads are aware of the issues surrounding FGM and 

Forced Marriage; 

• advice and signposting is available for accessing additional help, e.g. the NSPCC’s 

helpline, ChildLine services, Forced Marriage Unit; 

• awareness raising about FGM is incorporated in the school’s safeguarding training.  
 

If there is a disclosure of abuse of this kind, or staff are concerned for any other reason, they 

are advised: 

• To alert the Designated Safeguarding Lead to their concerns. This member of staff will 

then refer concerns to children’s social care, who will inform the police. If a pupil has 

disclosed that they are at risk in this way, the case will still be referred to social care even 

if it is against the pupil’s wishes.  Where a staff member discovers that an act of FGM 

appears to have been carried out on a girl who is aged under 18, there will be a statutory 

duty for it to be reported to the police. 

• Not to consult or discuss with the pupil’s parents or family, or others within the 

community. 

Professionals in all agencies, and individuals and groups in relevant communities, need to 

be alert to the possibility of a girls being at risk from FGM, or already having suffered from 

FGM. 
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There is a range of potential indicators that a girl may be at risk of FGM.  Warning signs that 

FGM may be about to take place, or may have already taken place, can be found on 

pages 16-17 of the Multi-Agency Practice Guidelines and chapter 9 of those guidelines 

(p42-44) focuses on the role of schools and colleges. 

Section 5C of the Female Genital Mutilation Act 2003 (as inserted by section 75 of the Serious 

Crime Act 2015) give Government powers to issue statutory guidance on FGM to relevant 

persons. 

Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious 

Crime Act 2015) will place statutory duty upon staff, along with social workers and 

healthcare professionals, to report to the police where they discover (either through 

disclosure by the victim or visual evidence) that FGM appears to have been carried out on 

a girl under 18.  Those failing to report such cases will face disciplinary sanctions.   

If a teacher, in the course of their work in the profession, discovers that an act of FGM 

appears to have been carried out on a girl under the age of 18 the teacher must report this 

to the police. 

For further information see Annex A in Keeping Children Safe in Education, Sept 2016 . 

 

Vulnerable to Extremism and Radicalisation 

Extremism and radicalisation is another part of safeguarding children and young people. 

As with any concern, the risk of harm and abuse is raised when young people are vulnerable 

and is often noticed when students change their behaviour, clothing or attitudes. One 

aspect of safeguarding children and young people from radicalisation is to set out in 

‘Promoting fundamental British values as part of SMSC in schools’. This guidance sets out 

British values as: 

• Democracy 

• The rule of law 

• Individual liberty 

• Mutual respect 

• The tolerance of those with different faiths and values 
 

Radicalisation refers to the process by which a person comes to support terrorism and forms 

of extremism.  There is no single way of identifying an individual who is likely to be susceptible 

to an extremist ideology.  It can happen in many different ways and settings.  Specific 

background factors may contribute to vulnerability which are often combined with specific 

influences such as family, friends or online, and which specific needs for which an extremist 

or terrorist group may appear to provide and answer.  The internet and the use of social 

media in particular has become a major factor in the radicalisation of young people. 
 

As with managing other safeguarding risks, staff should be alert to changes in children’s 

behaviours which could indicate that they may be in need of help or protection.  Staff 

should use their professional judgement in identifying children who might be at risk of 

radicalisation and act proportionately which may include making a referral to the Channel 

programme. 
 

The Government Prevent Strategy, inclusive is the approach to reducing the risk of terrorism, 

this is called ‘CONTEST’ and has four parts: 

• Protect; to strengthen protection against a terrorist attack 

• Prepare; to mitigate the impact of a attack 

• Pursue; to stop terrorist attacks 

• Prevent; to stop people becoming terrorists or supporting terrorism 
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Definition of Extremism 

Extremism is vocal or active opposition to fundamental British values, including democracy, 

the rule of law, individual liberty and mutual respect and tolerance of different faiths and 

beliefs. Calls for the death of members of the British armed forces is also included in this 

definition. 

From July 1 2015, specified authorities, including all schools are subject to a duty under 

section 26 of the Counter-Terrorism and Security Act 2015, in the exercise of their functions, 

to have “due regard” to the need to prevent people from being drawn into terrorism.  This 

duty is known as the prevent duty.  It applied to a wide range of public-facing bodies.  

Bodies to which the duty applies MUST HAVE REGARD TO STATUTORY GUIDANCE ISSUES 

UNDER SECTION 29 OF THE CTSA 2015 (the prevent guidance) Paragraphs 57-76 of the 

Prevent guidance are concerned specifically with schools.   

 

Extremism takes many forms and all ideologies are included in this area of safeguarding: 

• Islamic extremism 

• Left wing extremism 

• Right wing extremism 

• Animal rights extremism 

 

The statutory Prevent guidance summarises the requirements on schools in terms of four 

general themes: risk assessment, working in partnership, staff training and IT (Online Safety) 

policies. 

• High Grange School is expected to assess the risk of children being drawn into terrorism, 

including support for extremist ideas that are part of terrorist ideology. This means being 

able to demonstrate both a general understanding of the risks affecting children and 

young people in the area and a specific understanding of how to identify individual 

children who may be at risk of radicalisation. These procedures may be set out in existing 

safeguarding policies on implementing the Prevent Duty. 

• The Prevent duty builds on existing local partnership arrangements. For example, 

governing bodies and proprietors of all schools should ensure that their safeguarding 

arrangements take into account the policies and procedures of Local Safeguarding 

Children Boards (LSCBs) 

• The Prevent guidance refers to the importance of Prevent awareness training to equip 

staff to identify children at risk of being drawn into terrorism and to challenge extremist 

ideas. Individual schools are best to assess the training needs of staff in the light of their 

assessment of the risk to pupils at the school of being drawn into terrorism. As a minimum 

however, schools should ensure that the designated safeguarding lead undertakes 

Prevent awareness training and is able to provide advice and support to other members 

of staff on protecting children from the risk of radicalisation. 

• High Grange School and High Grange Residences must ensure that children are safe 

from terrorist and extremist material when accessing the internet in schools. Schools and 

residences should ensure that suitable filtering is in place. It is also important that schools 

teach pupils about online safety more generally. 

As part of their Prevent duty, Schools must also ensure that they are: 

 

Promoting British Values 

‘All publicly-funded schools in England are required by law to teach a broad and 

balanced 

which promotes the spiritual, moral, cultural, mental and physical development of 

pupils and prepares them for the opportunities, responsibilities and experiences of 

life. They must also promote community cohesion. Independent schools set their own 

curriculum but must comply with the Independent School Standards, which include 
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an explicit requirement to promote fundamental British values as part of broader 

requirements relating to the quality of education and to promoting the spiritual, 

moral, social and cultural development of pupils.’   (Prevent Duty Guidance 2015) 

 

The Department for Education has also PUBLISHED ADVICE FOR SCHOOLS ON THE PREVENT 

DUTY. The advice is intended to complement the Prevent Guidance and signposts other 

sources of advice and support. 

All senior staff will complete the WRAP training (Workshop to Raise Awareness of Prevent) or 

equivalent. In addition all staff members including school Pastoral Team will complete an 

online training module ‘Channel General Awareness’       

 

Gavin Spicer, Principal, is the named Prevent Lead for High Grange School. The Prevent 

Lead oversees key areas of responsibility are set out in the Prevent Duty Guidance for 

England and Wales. 
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Appendix 3                       Seven Golden Rules to Sharing Information  

 

1. Remember that the Data Protection Act 1998 and human rights law are not barriers 

to justified information sharing, but provide a framework to ensure that personal 

information about living persons is shared appropriately. 

2. Be open and honest with the individual (and/or their family where appropriate) from 

the outset about why, what, how and with whom information will, or could be shared, 

and seek their agreement, unless it is unsafe or inappropriate to do so. 

3. Seek advice for other practitioners if you are in any doubt about sharing the 

information concerned, without disclosing the identity of the person where possible.  

4. Share with informed consent where appropriate and, where possible, respect the 

wishes of those who do not consent to share confidential information. You may still 

share information without consent if, in your judgement, there is a good reason to do 

so, such as where safety may be at risk. You will need to base your judgement on the 

facts of the case. When you are sharing or requesting personal information from 

someone, be certain of the basis upon which you are doing so. Where you have 

consent, be mindful that an individual might not expect information to be shared. 

5. Consider safety and well-being: Base your information sharing decisions on 

considerations of the safety and well-being of the individual and others who may be 

affected by their actions. 

6. Necessary, proportionate, relevant, adequate, accurate, timely and secure: Ensure 

that the information you share is necessary for the purpose for which you are sharing 

it, it shared only with those people who need to have it, is accurate and up-to-date, 

is shared in a timely fashion, and is shared securely. 

7. Keep a record of your decision and the reasons for it – whether it is to share 

information or not. If you decide to share, then record what you have shared, with 

whom and for what purpose.  

 
Taken from Information Sharing: advice for practitioners providing safeguarding services to children, young 

people, parents and carers, (2015) HM Government  
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Appendix 4   School Concerns Form 

 

Education settings must ensure that volunteers, staff and governors are able to record 

concerns about: 

• The welfare of a child or young person; and 

• The behaviour of a volunteer, member of staff, governor or person connected with 

the school. 

 

The following headings illustrate the minimum information that should be included in the 

local arrangements that is agreed within the individual education setting. 

 

Principles 

A statement should be included on the form used in the setting that confirms: 

 
"Any member of the school staff, including volunteers, must record any concerns about a child or young 
person. This form must be completed as soon as possible after the discovery of the concern and send to the 
Designated Safeguarding Lead (DSL). If the concerns are immediate, please tell the DSL straight away." 
 
Concerns about a child or young person 
 

Child's name:  
 

Date of Birth:  

Class/Year/Form:  

Concern 
identified by: 

 Role:  

Date of concern:  Time of concern:  

Witness/es:  Place of incident: 
 

 

Name of alleged person (s) responsible for the harm 
 

Not Known 
 

 

Pupil in this 
school/college 

 

Pupil in another 
school/college 
(Please specify) 

 

Family member 
 

 

Volunteer 
  

 

Member of staff 
 

 

Governor 
 

 

Other 
(Please specify) 

 

Please Note: A copy of this record must be kept on the personnel file for any volunteer, member of 
staff, governor or person connected with the school 
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Concern/Incident/Disclosure: Why are you concerned about this child? What have you observed and 
when? What have you been told and when? 
Please provide a description of any incidents or anything you have been told by a child, or another 
person. Remember to make clear what is fact and what is hearsay/opinion. Note the 
language/terminology used by the child, or adult, and be clear about who has said what. Continue on a 
separate sheet if necessary. 

 
 
 
 
 
 
 
 
 
 
 

 

Has any action already been taken in relation to this concern?  
For example child taken out of class, first aid 

 

 

Name of person concerns reported to Date 

  

 

Action to be taken / recommendations from DSP  

 

 

Name of person completing form Signature Date and time 
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Appendix 5 Child Referral Form to Children's Social Care    
 

Sent to:………………………………………………………..Children’s Social Care  
 

REFERRED BY: (print) Status 
 

Address: 
 

Postcode: Telephone: 

Confirmation of 
verbal referral: Yes 
/ No 

If Yes 
Date: 

Receiving 
Worker:  

Child / Young Person / Expected Baby details 

Family Name: 
 

Forename: DOB: 

Gender: M / F Disability: Ethnic Origin: 

Address: 
 

Postcode: 
 

Telephone: Mobile: 

Main Address if different from above: 
 

Postcode: 
 

Telephone: 
 

Child / Young Person’s principal carers / expectant mother 

Name 
DOB 

Relationship 
to child 

Address Tel No: 
Parental 
responsibility 

Ethnic 
Origin 

Disability 

 
 
 
 

   

Yes / No 

  

 
 
 
 

   

Yes / No 

  

Other household members (including children and non family members) 

Surname Forename DOB 
Relationship 
to child 

Concerns 
Ethnic 
Origin 

Disability 

 
 

   
Yes / No 

  

 
 

   
Yes / No 

  

 
 

   
Yes / No 

  

 
 

   
Yes / No 

  

 
 

   
Yes / No 
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Other contact addresses & Tel No (e.g. Grandparents) 
 
 

Agencies Involved 

GP: 
 

Base: Tel No: 

Health Visitor: 
 

Base: Tel No: 

School Nurse: 
 

Base: Tel No: 

School / Day care: 

Others Agencies Involved: 
 

Is parent / carer aware of 
referral? 

Yes / No Re referral Yes / No 

Has consent been obtained to 
refer? 

Yes / No Date discussed  

If No Reason: 
 
 

Has an Early Help Assessment 
(EHA) been completed 
 

Yes / No 
Date 

Lead Professional 
details: 

 

Is an Interpreter / Signer 
required? 

Yes / No Language / method 
required: 

 

Additional Information 
 
 
 

 
Additional Information 
According to YOUR current knowledge of the family, complete where possible each section with 
information you currently hold.  Be clear and specific about why you feel Children’s Social Care 
involvement is warranted now. 

CHILDS NAME: 

Child’s Developmental Needs (may include health, education, emotional and behavioural development, 
family and social relationships, social presentation, self-care skills): 
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Parenting Capacity (may include basic care, ensuring safety, emotional warmth, stimulation, guidance 
and boundaries and stability): 

 

Family Home and Community Support Networks (may include wider family, housing employment, 
social/community integration – include any worker safety issues): 

 
 
 
 
 
 
 
 
 
 
 
 

 
Do you believe the evidence indicates that the child’s needs are serious or complex?  

Yes     No  
 
Do you believe the evidence indicates that there are child protection concerns? 

Yes     No  
 
Is a previous assessment available to explain in more detail the needs of the child and / or their 
siblings?  

Yes     No  
Please specify type of assessment, on which child and who to contact for a copy: 

 
 
 
 
 

 
Reason for request for Children’s Social Care Assessment: 
 

 
 
 
 
 

DSCB Procedures 2016      Signature:        Date:  
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Appendix 6                                 Role of the Designated Safeguarding Lead (DSL) 
 

Governing bodies and proprietors should ensure that the school or college designates an appropriate 
senior member of staff to take lead responsibility for child protection. This person should have the status 
and authority within the school to carry out the duties of the post including committing resources and, 
where appropriate, supporting and directing other staff. 
 

The broad areas of responsibility for the Designated Safeguarding Lead are: 
 

1. Managing referrals 
Refer all cases of suspected abuse to the local authority Children’s Social Care and: 

• The designated officer(s) for child protection concerns (all cases which concern a staff member), 

• Disclosure and Barring Service (cases where a person is dismissed or left due to risk/harm to a 
child); and/or 

• Police (cases where a crime may have been committed). 

• Liaise with the headteacher or principal to inform him or her of issues especially on-going enquiries 
under section 47 of the Children Act 1989 and police investigations. 

• Act as a source of support, advice and expertise to staff on matters of safety and safeguarding and 
when deciding whether to make a referral by liaising with relevant agencies. 

 

2. Training 
The Designated Safeguarding Lead should receive appropriate training carried out every two years in order 
to: 

• Understand the assessment process for providing early help and intervention, for example through 
locally agreed common and shared assessment processes such as early help assessments. 

• Have a working knowledge of how local authorities conduct a child protection case conference and 
a child protection review conference and be able to attend and contribute to these effectively 
when required to do so. 

• Ensure each member of staff has access to and understands the school’s or college’s child 
protection policy and procedures, especially new and part time staff. 

• Be alert to the specific needs of children in need, those with special educational needs and young 
carers. 

• Be able to keep detailed, accurate, secure written records of concerns and referrals. 

• Obtain access to resources and attend any relevant or refresher training courses. 

• Encourage a culture of listening to children and taking account of their wishes and feelings, among 
all staff, in any measures the school or college may put in place to protect them. 

 

3. Raising Awareness 
The Designated Safeguarding Lead should ensure the school or college’s policies are known and used 
appropriately: 

• Ensure the school or college’s child protection / safeguarding policy is reviewed annually and the 
procedures and implementation are updated and reviewed regularly, and work with governing 
bodies or proprietors regarding this. 

• Ensure the child protection / safeguarding policy is available publicly and parents are aware of the 
fact that referrals about suspected abuse or neglect may be made and the role of the school or 
college in this. 

• Link with the local LSCB to make sure staff are aware of training opportunities and the latest local 
policies on safeguarding. 

• Where children leave the school or college ensure their child protection file is transferred to the 
new school or college as soon as possible. This should be transferred separately from the main 
pupil file, ensuring secure transit and confirmation of receipt should be obtained. 

Taken from Keeping Children Safe in Education 2016, pages 48 and 40 
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Appendix 7   Guidance/further information  
 
 
Local safeguarding information 
 
Key local information about safeguarding children is located on Derby Safeguarding Children Board 
website www.derbyscb.org.uk.  
 
This includes Derby and Derbyshire Safeguarding Children Boards’ safeguarding children procedures key 
chapters’ include: 
 

• Providing early help 

• Making a referral to children’s social care 

• Child protection section 47 enquiries 

• Child protection conferences 

• Children abused through sexual exploitation 

• Safeguarding children at risk of abuse through female genital mutilation (FGM) 

• Allegations against staff carers and volunteers 

• Children and families who go missing 
 
The procedures also have key guidance document and information, including: 

• Derby and Derbyshire Thresholds document 

• Derby and Derbyshire Escalation policy and process  

• Local contacts 
 
The DSCB website has a specific page for education providers, including a safeguarding children audit 
tool for schools and colleges to support schools their annual review of safeguarding practice and in their 
development of a safeguarding action plan. There is also a training pathway for education providers, 
template polices and information about the DSCB Education Hub and safeguarding update service.  
 
Other important information on the website includes: 

• Private fostering information 

• Domestic violence risk identification matrix (DVRIM) 

• Early help assessment  

• Graded care profile for assessment of neglect 

• Safeguarding training opportunities 
 
 
Other sources of safeguarding information and guidance can be obtained via: 
 

• www.gov.uk/schools-colleges-childrens-services/safeguarding-children  

• www.nspcc.org.uk  
 
 
 
 
   
 
 
 
 

http://www.derbyscb.org.uk/
http://www.gov.uk/schools-colleges-childrens-services/safeguarding-children
http://www.nspcc.org.uk/
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CHILD PROTECTION AND SAFEGUARDING CAUSE FOR CONCERN FORM  

Name of Person Writing Report: 
 

 

Job Title: 
 
 

Who is the report about?  
(Please complete a different form for each 
student) 

Name:   Child  
 
 Adult  

Person reported to?  
(If other than Safeguarding Officer) 

 
 
 

No Action Taken: why? 
 
 

 
 

 

How did the child/adult make the report? 
(Verbal/written/telephone/other) 

 
 

 

Date and Time (24 hour format): 
 

 

Signed: 
 

 

Other parties advised – how when and by whom? 

Parents  
 

 

Social Worker 
 

 
 

CAMHS/Early 
Interventions 

 
 

Local Authority 
 

 

Safeguarding Board/ 
Duty SW  

 

Notification to OFSTED 
 

 

Police 
 

 

Other  
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To be completed by staff making the referral 

What is the cause for concern? What has been reported/observed? 
(Include times, places, names, be factual, do not give opinions 
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To be completed by Safeguarding Officer 

Date/Time What has been 
reported 

Action Signed/Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signed: 
 
Dated: 
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Appendix 8 List of First Response numbers for all our local authorities that our children reside in. 
 

Local Authority First response phone number Website link 

LEICESTERSHIRE COUNTY 
COUNCIL 

0116 305 0005 (24 hour phone line) https://www.leicestershire.gov.uk/le
isure-and-community/community-
safety/report-abuse-or-neglect-of-a-
child 

MILTON KEYNES  01908 253169/253170 or the 
Emergency Social Work Team out of 
office hours on 01908 265545 

https://www.milton-
keynes.gov.uk/social-care-and-
health/safeguarding-people-at-risk 

STOKE-ON-TRENT CITY 
COUNCIL 

Safeguarding Referral Team 01782 
235100 (Office hours) 
Emergency Duty Team 01782 234234 
(outside office hours 1700 to 0830) 

http://www.safeguardingchildren.st
oke.gov.uk/ccm/portal/ 

STAFFORDSHIRE COUNTY 
COUNCIL 

Telephone: 0800 1313 126 
Open: Monday - Thursday 8:30am - 
5:00pm 
Friday 8:30am - 4:30pm 
 Emergency Duty Service: 
(Out of Hours Service) 
Telephone: 0345 604 2886 
 

https://www.staffsscb.org.uk/Conce
rned-about-a-Child/Concerned-
about-a-child.aspx 

WARWICKSHIRE COUNTY 
COUNCIL 

If you have an urgent child protection 
concern and need to get in touch 
with us, call the MASH on 01926 414 
144. 
Lines are open from: 

• Monday to Thursday: 8:30am 
– 5:30pm; 

• Friday: 8:30am – 5:00pm. 
If you need to get in touch out of 
usual office hours, please contact the 
Emergency Duty Team immediately 
on: 01926 886 922 

https://www.safeguardingwarwicksh
ire.co.uk/safeguarding-children/i-
work-with-children-and-young-
people/interagency-safeguarding-
procedures 

BIRMINGHAM CITY 
COUNCIL 

 Children's Advice & Support Service 
(CASS) on 0121 303 1888 or e-mail. 
 
If you have access to secure e-mail: 
secure.cass@birmingham.gcsx.gov.u
k, if you do not have access to a 
secure e-mail: 
cass@birmingham.gov.uk    
 
Outside of normal office hours please 
call 0121 675 4806 for the 
Emergency Duty Team 

http://www.lscbbirmingham.org.uk/ 

NOTTINGHAMSHIRE 0300 500 80 90 http://www.nottinghamshire.gov.uk
/care/childrens-social-
care/nottinghamshire-childrens-
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trust/pathway-to-provision/multi-
agency-safeguarding-hub-mash 

NOTTINGHAM CITY 0115 876 4800. https://www.nottinghamcity.gov.uk/
children-and-families/children-and-
families-direct/ 

LEICESTER CITY COUNCIL 0116 454 1004 https://www.leicester.gov.uk/health
-and-social-care/childrens-social-
care/ 

SHEFFIELD CITY COUNCIL Sheffield Safeguarding Hub  0114 273 
4855 

https://www.safeguardingsheffieldc
hildren.org/sscb/safeguarding-
information-and-
resources/referring-a-safeguarding-
concern-to-childrens-social-care 

DERBY CITY During normal working days between 
9 am and 5 pm they can be contacted 
on  01332 641172 
At all other times concerns can be 
discussed with Careline who can be 
contacted on 01332 786968 

http://www.derbyscb.org.uk/worrie
d-about-child/ 

DERBYSHIRE COUNTY 
COUNCIL 

Ring Call Derbyshire on 01629 
533190 

https://www.derbyshirescb.org.uk/p
rofessionals/ 

EAST CHESHIRE 
BOROUGH COUNCIL 

Phone ChECS on 0300 123 5012 
(option 3) Callers will be directed to 
the appropriate team and relevant 
personnel more quickly via a range of 
automated options. 
 
If you need to contact someone out 
of hours and you believe it to be an 
emergency that can't wait, please call 
our Emergency Duty Team on 0300 
123 5022. 

https://www.cheshireeast.gov.uk/liv
ewell/care-and-support-for-
children/are-you-concerned-about-
a-child/cheshire-east-consultation-
service-checs/checs.aspx 

NORTH YORKSHIRE 
COUNTY COUNCIL 

01609 780780. https://www.northyorks.gov.uk/chil
d-protection 

WORCESTERSHIRE 
COUNTY COUNCIL 

If you want to refer a child or young 
person to Children's social care in an 
emergency please contact the Family 
Front Door. Staff are available 
Monday to Thursday 8.30am to 
5.00pm and Friday 8:30am to 
4:30pm. 
 
telephone: 01905 822666 
For assistance out of office hours 
(weekdays and all day at weekends 
and bank holidays): 
 
telephone: 01905 768020 

http://www.worcestershire.gov.uk/i
nfo/20559/refer_to_childrens_social
_care/1658/are_you_a_professional
_and_worried_about_child 

 


